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WebEx Overview and Housekeeping
T

WebEx troubleshooting — Checking your audio

You have plugged in your headphones or perhaps you are using your built in microphone and logged
into WebEx and but you can’t hear!

Please take a moment to Check you have clicked on Connect to Audio (the large button on the left side of the screen)
follow these steps to
ensure you have an ®)

—.

optimal WebEXx experience. Comsctto e

A box will appear; make
sure you are not muted

If you are not the meeting host, then

look out for the prompt to Your host has started an Integrated Voice Conference,
participate in the voice conference. Do you want to participate?

Cisco
@ 1bex
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WebEx Communication

To add comments via WebEx Chat: 0—
1. Click on the tab labeled Chat. e
2. Select the message recipient 2

from the dropdown box. . =
3. Enter your chat message in the B-
text box and click Send.

ojjdp.gov
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Announcements

Please note this training is being recorded and will
be posted online for future listening and viewing.

The question and answer section of the training at
the end of the presentation will not be recorded.
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OJJDP PMT Training for
Grantees and
Subgrantees

Tuesday, December 11, 2018 & Thursday, December 13, 2018
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Agenda
T

|. Introduction to Performance Measurement
II. OJJDP PMT Data Entry Process

— Login and Account Set-Up

— Grantee Data Entry

— Subgrantee Management

— Subgrantee Data Entry

Ill. Producing a Report
V. Tools and Available Resources
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Performance
Measurement 101
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What is Performance Measurement?
-

 The systematic and ongoing collection
of data about program outputs and
outcomes to measure a program’s progress
towards its stated goals.

 The ongoing monitoring and reporting of
program progress and
accomplishments, using pre-selected
performance measures.
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Presenter
Presentation Notes
Reflect the goals and objectives of the program
Align with the mission of the agency and the vision for the grant program
Relate directly to the activities that grantees will be conducting and the populations they will be serving



Performance Measure Components
T

Performance measures in the OJJDP Performance Measurement Tool (PMT) have three components:

Measure

* Number and percent of
program youth charged
with formal parole
violations

Data Grantee Reports

(Label)

* Number of program
youth charged with
parole violation

* Number of youth in
program

» Percent (A/B)

Definition

* The number and
percent of program
youth who have been
charged with a formal
parole violation. Official
records are the
preferred data source.

Enhancing Safety « Ensuring Accountability « Empowering Youth

ojjdp.gov

OfjOP


Presenter
Presentation Notes
Each performance measure in the PMT has 3 components:
The first component of the grid is the description of the measure. “Number and percent of program youth charged with formal parole violations.”
The measure describes the intent of the question.
 
The second component is the “data grantee reports” (also known as the label). It further defines the data OJJDP wants to collect.
 
In this example, A. is the number of program youth charged with a parole violation
B. is the number of youth in the program and,
C. is the percent (A/B)
 
The Performance Measurement Tool (PMT) automatically performs the calculations on the values entered. Examples of calculated values vary by questions and can include percentages, total amounts, and averages. 
 
The third component is the definition. “The number and percent of program youth who have been charged with a formal parole violation. Official records are the preferred data source.”
 
In the PMT, grantees will be able to click on the measure and a definition of that measure will appear in a new window. 


Please review the Performance Measures Grid for the full list of performance measure indicators for the Title II Formula Grants program.


Terms Used

» The primary recipient of a federal award from OJJDP. This organization submits an

application to OJJDP for the federal award—for example, the state or local recipient or fiscal

Grantee Tple

G t » The organization that makes secondary awards to other entities from the OJJDP award.
rantor Usually the same as the grantee—for example, the state or local recipient, or fiscal agent.

» An organization or agency that does not receive funds directly from the federal government
S U bg ra ntee but from the state or another agency.

G rant * The funding or award received from OJJDP.

* A short description of the project that the application represents and the purpose of

Project Description e

» A time period in which activities were conducted and funds were obligated and

Reporting Period expendod,
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Types of OJJDP Performance Measures
e

Core Measures
Mandatory Measures
Optional Measures

Target Behaviors

NNQ+ P

Narrative Questions
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Performance Measures
-

Outcomes can be short-term or long-term:

— Short-term: The benefits and/or effects
program participants experience while
enrolled in the program or within 0—6 months
following program completion/exit.

— Long-term: The benefits and/or effects
participants experience that occur within 6—12
months following program completion/exit.
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Instructions for Reporting Zeros
T

If you are unable to report data for one or more mandatory or applicable measures in the

OJJDP PMT:
 The performance measurement grids have new instructions for reporting the value of
Zero.

* You will see these instructions at the top of each grid:

Enter data for all mandatory and applicable measures. Enter zero (0) if you are able
to collect and report data for the measure but there was no activity during the
reporting period. If you enter 0 for another reason (e.q., data not tracked, activity not
applicable), please explain in the text box available at the end of data reporting.
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Presenter
Presentation Notes
You are required to report on all mandatory and applicable measures; however, we understand there are cases when certain measures may not be applicable to the activities funded by your award. Instructions have been added at the top of each performance measure grid to explain how to report when this happens:

“Enter data for all mandatory and applicable measures. Enter zero (0) if you are able to collect and report data for the measure but there was no activity during the reporting period. If you enter 0 for another reason (e.g., data not tracked, activity not applicable), please explain in the text box available at the end of data reporting.”

The text box gives you the opportunity to provide additional comments to explain why you are not able to provide data. A brief description such as, “We are still in our planning period or there was no activity during the reporting period” are sufficient responses. This information improves data quality by helping us understand the meaning of zeros reported in the system.  



Using Performance Measures
————

OJJDP Grantees:

«  Show Office of Juvenile Justice and Delinquency Prevention (OJJDP) the
results of their funding

. Document achievements

« |dentify needs for training and technical assistance (TTA) or revisions to
program design or implementation

«  Track changes from year to year
Monitor subgrantees and partners progress towards implementation
* Inform the juvenile justice system and policymakers

OJJDP Program Managers:
Demonstrate the impact/success of the grant program
Monitor grantees’ progress
« Identify needs for TTA, additional grant programs, or further research
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Steps in the Data Entry Process

e D N /3 SN D D N
: 2. Subgrantee ata ENUY 11 4 Data Entry 5. Create a
1 Leglit Management (SuB%cgr)]tee (Grantee) Report

Add a Information

Review Profile

Narrative ' \'
Questions \ ’

- &

> &

Subgrantee
’ Program Area ‘

Selection

Measure
Grant Selection Add a Subaward | Selection I

| Data Entry ‘ Review/Approve

Subgrantee Subgrantee Data

Status Summary Reporting

Narrative
Questions

. ) - )
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OJJDP PMT Data Entry:
Login and Account Set-up
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OJJDP Performance Measures Page
T

OJJDP Performance Measures PERFORMANCE MEASURES
page Ilnk httDS//OIIdDDmtOIDQOV Data Reporting Tool O IE et T e

The OJJDP Performance Measures Tool (PMT) is a reporting system for and user account management process!
users to submit performance data about their OJJDP grants.

To maintain access, click Log In below
and follow the Update Account instructions.

These resources can be found on the T T B e T o s whion || New iners, contict the PMT Holp Desk ot

you're finished entering data or before leaving the system unattended 1-866-487-0512.

OJJDP Performance Measures page: I (]
° PMT RepOI'tlng SChedUIe OJJDP PMT Reporting Schedule

0JJDP PMT Reporting Schedule

 PMT User Guide T

There are no trainings currently scheduled. Please check back for updated training dates.
* Performance Measures Grid L
* Frequently Asked Questions (FAQS) PR
Enforcing Underage Drinking Laws Block Grants Program
o D ata M e m OS y etC . Juvenile Accountability Block Grants Program
Title |l Formula Grants Program [+]
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https://ojjdppmt.ojp.gov/

PMT Login
T

U.5. DEPARTMENT OF JUSTICE
Office of Justice Programs

Innovation = Parterships = Safer Neighborhoods

Performance Measurement Platform

User Name Password
2)  |Email Address | |'v1aximh|r‘1 of 3 attempts Login

* Provide your User Name and e
Password to enter the PMT.

Please note: JavaScript must be enabled to use this site. If not, site navigation
will not work properly. If you need to enable JavaScript, click here to find out
how.

BJA ovC OJjoP NI1J

Privacy | FOIA
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Review/Update Profile
T

First-time users will be taken to the
Profile page. Please check your profile
for accuracy.

To make changes, update your contact
information in the Grants
Management System (GMS) and
contact your State Policy Advisor.

You may add a secondary
contact to receive notices from
the PMT.

Click Save to save information
entered.

: Home : Profile : Reports : Help : Log Out
Profile
To update your profile ciick the EDIT PROFILE button, To edit subgrantee user accounts click the MANAGE SUBGRANTEES buttion, To begin the
data entry click the BEGIN DATA ENTRY button,
| Edit Profile | | user D STUMDLIES
| Manage Subgrantees | Organization Name: Tile V/Formuls Test
Address1: =5t
| Begin Data Entry | Address2: 123t
City: b=
State/Territomy: CC
Zip: 22301
Phone: 1231231234
Fax:
URL:
Formula Contact Information
Point of Contact: Test Ussr
1231231234
testStest.oom
Additicnal Contact:

Enhancing Safety « Ensuring Accountability « Empowering Youth
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Grant Program Selection

The Grant Program Selection o Hame  Profile | Reports TRecodings | LogOut
' ' GrantP Selecti
page dlsplays a” reportlng P‘I:aaszlclickzﬁﬁgymtingeperi:?;:rwhiu:h you want to enter data. If you are trying to access data for a program which is not shown here, please
periods and grant programs ool ik e
available to the account. © Current/ Open Reporting Period

Note: If you are a returning oy fulﬁ!ma
user, this page will display first. OfpP i-[' G‘“ﬂi

Violence Prevention

Select a reporting period Select a reporting period Select a reporting period
' July 2015 - December 2015 ¥ |[Ea | Dctober 2014 - September 2015 ¥ |[Ea | October 2014 - September 2015 ¥ |[Ea

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth
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Federal Award Selection
e

The Federal Award selection , Home g Profil , Reports , Recordings y Log Out
page lists all active federal awards <
for the account. pom 4

L October 2013 to September 2014 |_Switch Grant Program
Grantees are required to enter Plcaws Select Click on View Federal Award to
data for activities that occurred Please select fom the folowing it / report for that specific award.
dunng the reportlng per|0d ® View Federal Award 2013-XX-XX-1234
related to the specific federal ® View Federal Award 2014-YY-YY-1234
award.

For more information contact
Toll-free Technical Assistance Hotline Number: 1-866-487-0512
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Grantee Status Summary
————

The Grantee Status Summary page
provides an overview of the data entry
status for the selected award.

« Any subgrantees created for the
federal award will also be displayed
under the subsection Subgrantee
Performance.

: Home : Profile : Reports

: Recordings : Log Out

008-ME-NT-0000

July to December 2014 [ Switch Grant Program

ram 2
Grantee Status Summary est
This screen provides a summary of your data entry st

Management of the Federal Award

2008-ME-NT-0000
For Award Mumber 2008-ME-NT-0000, you have indicated thi

Use the Home tab on the Navigation
Bar to take you back to the Grantee
Status Summary page.

Grantee Performance

Federal Award

Grantee Amount

[ Change This Designation

Type of Reporting m Report Status

test $1,000,000.00

Mot Started

Performance Data Not Created

Click the RED button under

Data Entry Status to begin data

Data Entry Status

entry for the grantee or ho0.00
subgrantee report. Not Actve
| 5272009 ToRT0Zo00 0000 JOr- e 11 >0, 000.00 Jot Reporting —

Enhancing Safety « Ensuring Accountability « Empowering Youth
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Grantee Status Summary
————

Status on the Grantee Status Summary Page:

Begin Reporting Grantee has NOT saved any data.
Contlnye Grantee has begun entering data but has not completed the data entry process.
Reporting
Grantee has entered and saved data; the record is marked as complete. Box changes from blue
Complete
to red.
Not Created Data entry is complete but grantee has not created a Performance Data Report
Created Data entry is complete, and Grantee has created a Performance Data Report; all data entry has
been completed for the PMT. Box changes from blue to red.
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Management of the Federal Award
T

* [f this is your first time reporting for 5 i Lo R N N
the federal award’ the Grant Program 2013-ME-NT-0000 July to December 2014 Switch Grant Program |
Management of Federal Award B | osur oo
page will be available to yOou. Management of the Federal Award

For Award Number 2013-ME-NT-0000 , please indicate whether

Select one of the three choices to
continue. Keep in mind the

. ) . () Your agency uses the grant funds to implement project services or activities (DOES NOT include
selection is for the life of the award; administrative expenses)

o th of the above statements apply to how funds are used
any changes can affect data entry. ot ofthe sbove satements 2ol ¢

"y Your agency provides grant funds ONLY to one or more other subgrantees who implement project
~ senvices and activities

Tip: Click Switch Grant Program to switch
between programs (if applicable) or change
reporting period. Do not use the back button on
your browser.

Tip: Those accounts with multiple federal
awards, click on the Federal Award Number
tab to switch between awards.
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OJJDP PMT Data Entry:
Grantee Data Entry
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Grantee Data Entry
——

J 2008-ME-NT-0000 ‘ ‘ 2013-ME-NT-0000 \_

° O n th e Awa rd I nfo rm at i o n Pag e , Award Information  Return to Home Screen for test Return to Award Information Summary

g ra nteeS S h O u |d e nte r baS I C Please enter the total amount of federal award used for activities during this reporting period
. . Please enter the project title.
information about the federal award.

Once you have entered the requested information, use the buttons at the bottom of the screen to save your changes.

- This page is used to inform OJJDP e
with descriptive information about the SR g

Federal Award Number:  2008-ME-NT-0000

population served and where and R

Award Period End Date: 12/31/2016

hOW se rV| ces are p rOV| d ed - Federal Award Amount:  £1,000,000

1. Please enter the total amount of federal award used for activities during this reporting

| period :
) E n te r i n fo rm ati O n fo r a I I req u ested g “Any funds reported only represent an estimate of dollars allocated or used for activities covered by this grant award.
. 2. Please enter the Federal Congressional District(s) where services are provided:
fields.

At-large (00] Current Selection:
m A AK-00
02
03 W
04 To select multiple entries for district(s), hold down CTRL and then left on click the entries you wish to select.

Click on http:/iwww.house.gov, to use the Zip Code(s)of the area(s) served by the project to determine the Federal Congressional District (s).

3. Please enter the Project Title:
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Grantee Data Entry

« Enter information about the Target
Population(s) that received services
through the subaward during the
reporting period.

« This may not be applicable for
awards used only for system
improvement or for projects in their
planning period.

« |f this is the case, mark the
Youth population not served
directly checkbox.

Targel Population tor this Asand

Piesspe check the aporopriade booees b0 indaade for this ssand:
1. Ther popidation acrually Sereid dearing e (EOET P ang
£ Thee populations, ¥ sy, 00 witich the propiem offeng Eamesing dryies

Targetad serices inCieds By SETVOES OF approaches specifically desorad 00 Mt Che ndnds of Bhi populaiion [#.9. pender specilic, Julamly baded,

devsopmentally BOENopriahe Snvidis]
| 7. Ol this Awardf Subawand prowvide tangeted

wirrvioes Tor any of the lallowing -u:r\-lu.qh'l"

1. Dy sirvee this group
E'Iurin-ﬂ the pedject pericd ¥

Papailation
|-k Pegulation (0 price offerse]
1 | Frs Time OMerelers
: ,F:eph'.l! Cofferuiers
T | S Cofferaiery
L | tonus Oofencers
E | Vickent Cifenders
| vouth populaon not served directly
= ;li'l'l."-:dl'l Irclian) Alaion Mative
Ay | A
© | Black/Afmcan Ameican
: ECa.m-.m.-‘-'-r:ﬂ-L:rh:
[ | g o Listited (off Sy i)
:.IH.I"-H' Hawaiian e Cher Pacifs; slander
uil:ﬁh-' Race
L | white Caucasian
. :'-n.r.-'u Pt Fal Senvnd cline iy
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Grantee Data Entry
————

« Some programs require Program & o T
Category Selection before Program Category Selection  etuno Home sersen oI = Aware ormasen summry
measures selection. Please follow syt st
the prompt by the system oy

Planning Year

appropriately. 1.- revention sevices

2 - Interventions for Court-Involved Tribal Youth

* AI I ocate d Am o u nt a n d P ro g ra m > ]‘-“""-"“'“I You must select at least 1 of the following target behaviors

4 - Alcohol and Dru

Category is not required for all - I Ve L
programs. However, where it is o —
required, please distribute project- B seoolatendanes oo
funded activities accordingly. © o sot Tem outcone
Allocated amount must add up to o e

the total grant/subgrant amount. orgTen e

6E High School Completion Short Term Qutcome
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Grantee Data Entry
T

Juvenile Mentoring Grant Program 2013-ME-NT-0000 July to December 2014 [_Switch Grant Program J]
. 2008-ME-NT-0000 | | 2013-ME-NT-0000 I_
* Click Select Measures to
Award Information Summa Return to Home Screen for 5272009

continue.

« Select all applicable measures for | (nformation saved.

the project you are reporting on. | ,,..cure seil Mandatory Measures
] You must select at least 1 of the following target behaviors
» Types of measures include: Award Infor]| Sefect e T
Mandatory, Applicable S 3a  Antisocial behavior Short Term Outcome
Mandatory’ and Target Subaward Ny D Long Term Qutcome
Behaviors. Make sure to select — S5 SO NS Short Term Outcome
_' (] Applicable Mandatory Measures
all a pprop riate measures for your You must select all measures that apply to your program.
funded grant activity. Keep in mind St Masaws Typs
. . ] 6 Number and percent of program youth who RE-OFFEND (Short Term Measure) Short Term Outcome
that measures selection is for the
i ] 7  Number and percent of program youth who RE-OFFEND (Long Term Measure) Long Term Outcome
/Ife Of the a Ward' ] 8 Number and percent of program youth who are VICTIMIZED (Short Term Measure) Short Term Outcome
1 9 ___Number and percent of program youth who are VICTIMIZED (L ong Term Measure) Long Term Qutcome
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Grantee Data Entry
———

2008-ME-NT-0000 |

2013-ME-NT-0000 I_

* The system will indicate when

Award Information Summary  Return to Home Screen for test

measures have been selected. ] S
Click Enter Data to continue Your selections have been saved.
. h h d Measure Selection Status: Complete Data Status: Not Started
with the data entry process. e A T December 31, 2014
1. MNumber and percent of youth with whom an evidence-based program or practice was used Output
° E nter n u m erl Cal d ata |n the &, The number of youth served using an evidence-based program or practice
. . B. Total number of youth served during the reporting period
f| eld S p rOV|d ed fo r eaCh C. Percent (A/E) |Data Entry  Return to Home Screen for test Return to Award Information Summary
2. Increase in Number of Program Mg -
measure. Data Shou |d be A. The increase in number of prograf | Grant Program Indicator December 31, 2014
3. Number and percent of program mj| |1. Number and percent of youth with whom an evidence-based program or practice was used Qutput
e nte red fo r eaCh se | eCted A. Number of program mentors sucg A. The number of youth served using an evidence-based program or practice 0
p rog ram area B. Total number of program mentorg B. Total number of youth served during the reporting period o
C. Percent (A/B) C. Percent (A/B) Calculated Value: 0%
. 4. Number and percent of trained prdl |5 | raase in Number of Program Mentors Recruited Output
hd T’p- If you SeIeCted more th an A. Number of trained program ment A, The increase in number of program mentors recruited (ready for training) during the reporting period
One p rog ra m Category Cl |Ck 3. Number and percent of program mentors successfully completing training Output
)

A. Mumber of program mentors successfully completing training during the reporting period

Save to ta ke yo u to th e neXt _ B. Total number of program mentors who began training during the reporting period
program category to enter data. C. percent (/E)

|4. Number and percent of trained program mentors with increased knowledge of the program area Output
A. Number of trained program mentors demonstrating increased knowledge of the program during the reporting
Eenod
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Grantee Data Entry
T

* Once all numeric data has been entered,
click Mark Data as Complete to complete
data entry. This tells the system you have no
more data to enter for this record.

Statewide Performance Summary  Return to Home Screen for Test
. Confirm for the system that data entry is [t At | (St rosrom Ctenois | [Everont | (TRl
complete for this record by selecting Yes. If Your Data Has Been Saved,
not, select, No to go back and edit previous
pages.

* Once data has been marked as complete,
select the Return to Home button to enter
data for subgrantees or produce your report.

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov



OJJDP PMT Data Entry:
Subgrantee Management
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Subgrantee Management:

Add a Subgrantee
T

Grantees can add subgrantees from the Manage Subgrantees page.

, Home . Reports » Recordings " Log Out
) - Profile . : _ . . |
CIICk Proflle’ then | .:|iE;r:gé?;fr!;%{;];:EE‘%\?%%E%E,EU&NLTn edit subgrantee user accounts click the MANAGE SUBGRANTEES button. To begin the
Manage Subgrantees to: IR | User ID 000375 3
| it Vs | riba me: 54 test user
« Create a new subgrantee. o ias
| Select another profile | Address1i:
« Add/Change access and \@mmﬂ_ =
. . . . City:
information for existing . ;a"tem"m =
subgrantee users. zZip: 12345
Phone:
 Look up user IDs and Fax:
passwords for subgrantees. URL:
Authorized Tribal Official
Project Coordinator:
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Subgrantee Management:

Add a Subgrantee
T

Subgrantee Management
 The SUbgrantee Subqgrantes Organizations

Management page lists all To create a new Subgrantee sooomnt o on ADD KEW SUBGEANTEE USER. To change the Information for & suborantes sccourt cick on s USERID,
. To enber data for 3 subgrantes acrourd ciok on £5 ORGANIZATION NAME. You can sort e Uisars listed below by choing on the colamn heades.
of subgrantees assigned

to your program.

add e Subgrambes s

il SiCA
Organization Chance  SCA Tithe Strendgthsenming
° |nf0rmatIOn about Other UzeriD Passvwaed Llsiers v |:||*.-|.'r|."'h'l|1l'|ilr':!| Hflliﬂrlrﬂ_‘l IEHﬂlI}' Hrrﬁurlng JABG Formals W Famifies
subgrantee organizations XADOAT0 zhicom  hiaB@testemad.com VP SUB wst (st ]
in your state is also offered —
in case one of your
subgrantees is already in * Each subgrantee appears
PMT. on this list with its user ID

and password.

A 4

» Click add new Subgrantee
User.
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Subgrantee Management:

Add a Subgrantee
T

« User IDs and passwords are automatically
created by the PMT system.

Subgrantee Account Definition * While user IDs cannot be changed,

Lse this screen to define a new Subgrantee user account, MOTE: You cannot give a new subgrantee accou passwords can be CUStomlzed .
existing accourt.

* Please provide subgrantees with their user
IDs and passwords if they will be entering
UserID: CSATOD4G « performance measures data on their own.

Password: holelc

Sat Up Subgrantee User Delete User Return to User List

* Enter the organization name. Previously Created Subgrantees: [=]

(type in new organization name) |Crganization X

« Each subgrantee organization

must have a unique name. Grant(s):: [ casa
/ |:| Discretionary

Check the appropriate box for the
type of award received.
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Subgrantee Management:

Add a Subaward

Grantees can add subawards from
the Grantee Status Summary page.

 To add a subaward, click Add a
Subaward at the bottom of the page.

« To add multiple subgrantees at once,
click Bulk Upload.

» Contact the OJJDP PMT Helpdesk to
obtain the Bulk Upload Spreadsheet

Subgrantee Performance

User Grant Project Total amount
Subgrantee ID Number Period of grant Data Entry Status|
Mot Active
2006-IL-FX-
Subgrantees CAN192G K108 Jan 07 - Jul 17 £90,000.00 T
TEST HUMAN HT TEST Not Started
TRAFFICKING CADSE3G 5017 Ot 17 - Dec 18 51,00:0.00 Begin Reporting I

Add or Edit Subawards

| Add a Subaward |

Bulk Upload

OfjOP
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Subgrantee Management:

Add a Subaward

Add a Subaward page lists all the
subgrantees available to the
federal award. Choose the
subgrantee, then click Add a

Juvenile Mentoring Grant Program 2008-ME-NT-0000 July to December 2014

2008-ME-NT-0000 | 2013-ME-NT-0000

Add a Subaward to 2008-ME-NT-0000

The following is a list of all subgrantees created for all federal awards received by your organization. Before creating 2 new subgrantee, please check the
list to determine if you can just add 2 new subaward to the contact listed.

Subgrantee User ID Subgrantee Actions
2007 test ]
S U bawa rd - Discretionary subgrantee [More...] CSAT0007G
5272009
Mentoring subgrantee [More...] CATIOZSG | s |
csat0035g test org
Discretionary subgrantee [More...] CoATON3SG | il ]
2008-ME-NT-0000 2013-ME-NT-0000 I ;ntee More..] CSATO038G | Add a Subaward ]
Add a Subaward for 2007 test to 2008-ME-NT-0000 b EPSe—
| Fill in the required information for |-
Subgrantee  Subaward Number Project Period Total amount of grant ~ Contact Information th b d d I k S Th
Name: * € Subaward and CiiC ave. e
Start: [Jul [v][1 [v][2014]~]* . .
2007 test - . *  Phone i new subaward will display on the
End: \Diillﬂ_vl@il Email: [jtc@ccrooke.com [* Grantee Summary page
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Subgrantee Management:

Subgrantee User |IDs and Passwords
T

: Home : Federal Awards I Profile I : Reports : Help : Log Cut
] - | | | |
¢ C“Ck PrOflle on the Subgrantee Management
. . Subgrantee Organizations

Navigation Bar, and _ - ,

o create a new Subgrantee account cick on ADD NEW ':LE-_F:hh EE I.,'?EF: :n:hangethemFur'matlun for 2 subgrantes scoount cick on itz USERID, To enter data for 2 subgrantes scoount click on its
then CIICk Manage CORGANIZATION NAME, You can sort th L:-a Sted Dewow Dy Choking on Cohumin hesters

add new Subgrantee User
SUbg rantees tO JABG T-JADG Sacond

OLD Title oLD Mentoring Chance S5CA
access thIS page Userllt  Password Crganization Name  FFY V Formula Discretionary TYP EUDL TCAP CASA  FFY  NCMEC Mentoring ARRA Reentry TIADG Mentoring TTA JABG
- STUMIMA6G rovlva Formula Subgrantee ]
¢ Please prOVIde Other Subgrantee Organizations in Your State
Su bgrantees Wlth thelr Click e UserlD to access and edit the recond information,
T_
user IDs and 3a06 Second
. . OLD (Title OLD Mentoring|Chance SCA
paSSWOFdS If they will UserlD  Password Qbgznization Name FFY [V |Formula|Discretionary|TYP|EUDL|TCAP|CASA|FFY |NCMEC|Mentoring|ARRA  |Reentry|TJADG|Mentoring|TTAPABG
; STUMDDO3G == * === bgrantee #1 * f

be entenng data on STUMOD07G™*****  Hbrmula subgrantee #2 o

STLIMDDG = *=*= ant Project recipients -

their own.
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Subgrantee Management:

Deleting Subgrantee Data
T

L] L] L] L] L]
1 Home 1 Federal Awards 1 Profile 1 Reports 1 Help Log Out

L
Gaagl:

The grantor is only able to delete e

. . ward Information Summa Return to Home Screen for Formula Subgrantee
numeric data for the current reporting e e S
period.

. Measure Selection Status: Complete  Data Status: Complete
To access this page:

Award Information

1.Select the Home tab. Formula ubgranies

Federal Fiscal Year: 2010

State Award Number: Formulz Subgrantes
2.Select the subgrantee. Project St Dates 10361508
Project End Date: 10430/2012
Total amount of subaward: 1,000 {Federz] Funds onhy)

CI iCk De Iete D ata fro m th e Federal Congressional District(s) of where services are provided: DC-00

Subaward Project Title: ==t

subgrantee’s Award Information S A

Implementing Organization Mame: ==t
Implementing Organization Type: Iuvenis Justics
S u m m a ry pag e . Is this award used to implement evidence-based programs? Mo
If yes, select one source from which the program model was cited:
If other, please specify:
Please indicate the name of the evidence-based program implemented:
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Subgrantee Management:

Deleting Subgrantee Data
T

I Home I Federal Awards I Profile I Reports I Help I Log Cut
i,
You must type Yes — 4
i : October 2009 to September 2010 Sl
IN the 1exXtoox 10
delete DELETE Data Return to Status Summary Screen for Formula Subgrantee  Return to Award Information Summary

Are you sure you want to delete this data? It will be removed and CAN NOT BE RECOVERED.
Once deleted,

items removed

Please make & selection below

Type "es" to confirm:

CANNOT BE | |
Cancel Do ot beete
RECOVERED. - :
Delete All Subaward Information Delete Current Reported Data will
will delete everything reported for delete only numeric data for this
this subgrantee during the current subgrantee during the current
reporting period. reporting period.
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Subgrantee Management:

Deleting Subgrantee Data
—————

Granlee Slatus summary Tor test

This screen provides a summary of your data entry status.

Management of the Federal Award

G ran tees Can a ISO 2008-ME-NT-0000

d e I ete S u baWa rd S For Award Number 2008-ME-NT-0000, you have indicated that grant funds are used for activities implemented by the arantee and subgrantees.
[ Change This Designati war n onl
from the Grantee removed ifthero ara no
Federal Award

Grantee Performance =
removed if there are no
Status Summary . |
Amount ype of Reporting Data Entry Status Report Status
Page Not Started data reported'
test £1,000,000.00 Performance Data .
Subrantes Parformeance Click Remove to delete
cubaward | project O the subaward from the
Subgrantee  User ID Number Period amount of Data Entry Status
Federal Award. Once

grant
2007test  CSATOOO7G dfdf Jul14-Dec16  $1,000.00 || deleted’ |tems removed

In Progress CAN N O I B E
2008-ME-NT-
5272009  CSATO025G 2000 Jan12-Dec15  $1,000.00 P ——

] RECOVERED.

MNot Reporting

Grantee

Not Created

2008-ME-NT-
0000 Jul - Dec 11 $50,000.00 I

5272009 CSATD0Z25G
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OJJDP PMT Data Entry:
Subgrantee Data Entry
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Data Entry for Subgrantees
T

- I
buvenile Mentoring Grant Program 2008-ME-NT-0000 July to December 2014 | Switch Grant Program

* Once all subgrantees have been zooe Nt om0 | [0 MENTO00 |
rantee LS SUumima fDI' es
created, return to the Grantee Status [ oo
Summary page. The IiSt Of Management of the Federal Award

S u bg ra n tees Wi I I b e d iS p I ayed u n d e r For Award Number 2008-ME-NT-0000, you have indicated that grant funds are used for activities implemented by the grantee and subgrantees.
SUbg rantee Performance. Change This Designation

Grantee Performance

Federal Award .
Grantee Amount Type of Reporting Data Entu Status

* As the grantor, you may enter data for ottt
test $1,000,000.00 Performance Data Begin Reporting
each subgrantee under your user ID

ue
Subgrantee Performance e

and password OR under the T e sy eed

E

Subaward
Subgrantee User ID Number Period amount of

subgrantee’s user ID and password. Y T

2008-ME-NT-
5272009  CSAT0025G 0000 Jani12-Dec15  $1,000.00 P —
2008-ME-NT- Not Active [ Edt |
5272009  CSATD025G Jul - Dec 11 £50,000.00 .
0000 Not Reporting
move
- Mot Active
jane doe PR ~
Vewing | CSATOO476 12345 Jul - Dec 13 $200.00 A—
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Data Entry for Subgrantees
T

1.Click Begin Reporting if this is the first
time entering data for the subgrantee.

2.Click Continue Reporting if data have
been entered for the subgrantee in the
previous reporting period.

NOTE: As the grantor, you may enter data
for each subgrantee under your user ID
and password OR under the subgrantee’s
user ID and password.

Enhancing Safety « Ensuring Accountability « Empowering Youth

2013-ME-NT-0000 July to December 2014

Juvenile Mentoring Grant Program

|J 2008-ME-NT-0000 | ‘ 2013-ME-NT-0000 l

Grantee Status Summary for test

This screen provides a summary of your data entry status.
Management of the Federal Award
2013-ME-NT-0000

For Award Number 2013-ME-NT-0000 , you have indicated that grant funds are used for activities implemented by the grantee and subgrantees.
| change This Designation |

Grantee Performance

Federal Award

Grantee Amount Type of Reporting Data Entry Status Report Status
test $1,000.00 Performance Data wgionn;ﬂitr:“g e
Subgrantee Performance
Subgrantee User ID S:E?nﬁ:d I;E-_'::: TO::::I ;Er[:: nt Data Entry Status
Mot Started
5272009 CSATD025G  Mentor Sub Test  Jul 14 - Dec 16 £200.00 —

ojjdp.gov
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Data Entry for Subgrantees
T

Enter the baSIC awa rd Informatlon req ueSted, Award Information  Return to Home Sereen for TEST HUMAN TRAFFICKI

I n CI u d I n g " Once you have entered the requested information, use the buttons at the bottom of the screen to save your changes.

Award Information

 The state award number ST HUMAN TRAFFICKING

Solicitation:  Nane specified

Return to Award Information Summary

1. Plzase enter the grant number:

» Total subaward amount (federal funds only)
« The target population for the subaward Pl e

(mm/ddfyyyy)
- Start and end dates (ensure they fall with o
the project period) ¢ Pes et amount o gt

5 (Federal Funds anly)
*amy funds reported only represent an estimate of dollars allocated or used for activities covered by this grant award.

¢ CO n g re SS i O n a I d i Stri Ct(S ) W h e re S e rVi CeS a re 5. Was thers grant activity during the reporting period? Grant activity is defined as proposad activities in the 0JIDP-approved grant application that

. are implemented or executed with the 01IDP grant.
provided Ove: Oto

6. Please enter the Federal Congressional District(s) where services are provided:

« Subaward Project Title and description

AL 00 At-largs
AL 01
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Data Entry for Subgrantees
———

Target Population for this Award
Please check the appropriate boxes to indicate for this award:

. . . The population actually served during the project period; and
E n te r I nfO rm atl O n a bo ut th e Ta rg et ; The BoEu\a:ions,Ci?;ni to which thegptrogrF;lmJ(Jf?elits3 targeted services.
P o p u I ati o n S e rv e d . C h e C k a | I b O X e S th at g:;%%% Zigil(lﬁl Lr;:rlggﬁaig); :\;:Vri\"[igg; or approaches specifically designed to meet the needs of the population (e.g. gender specific, culturally basad,
answer questions in column 1 and column 2 Popuiation dring the project poriods—service for any of th following groupe?
. . At-Risk Population (no prior offense) L] []
(If appllcable). J | First Time Offenders [] l
g Repeat Offenders [] [
T | Sex Offenders O O
(I: Status Offenders ] ]
E | Violent Offenders D D
NOTE: This step may not be applicable for e - -
awards used only for system improvement. A s 0 0
. C | Black/African American O O
Then mark the Youth population not } |casanonzmo 0 O
- E | Hispanic or Latino (of any race) [ O
Served d | reCtIy CheCkbOX. II Native Hawaiian and Other Pacific Islander | |
N | Other Race [ O
I | white/Caucasian O U]
¢ Youth papulation not served directly [ O
G Eemale [l L
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Data Entry for Subgrantees

Juvenile Mentoring Grant Program 2013-ME-NT-0000 July to December 2014 [Switch Grant Program ||
2008-ME-NT-0000 | | 2013-ME-NT-0000 \_
] ] Award Information Summa Return to Home Screen for 5272009
» Continue with subgrantee Er—
data entry by SeleCtlng a” Award Information saved.
applicable measures for Ny Ve
th e fu N d ed prog ram a nd Meas] You must select at least 1 of the following target behaviors
: : lect M T

entering all numeric data o s iz
f h ] d 3a Antisocial behavior Short Term OQutcome

5271

or t e reqUIre Solig [:| Long Term Qutcome

measures. Subg 3b Family relationships Short Term Outcome

Awal Applicable Mandatory Measures

. ]
° FO| |OW th rou g h Wlth th e You must select all measures that apply to your program.
Select M T
system prompts and enter Lot L
. . O 6 Number and percent of program youth who RE-OFFEND (Short Term Measure) Short Term Outcome
Informatlon for a” ] 7  Number and percent of program youth who RE-OFFEND (Long Term Measure) Long Term Qutcome
req u eSted fl e | d S. ] 8 Number and percent of program youth who are VICTIMIZED (Short Term Measure) Short Term Outcome
] 9 ___Number and percent of program youth who are VICTIMIZED (Long Term Measure) Long Term Qutcome |
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Data Entry for Subgrantees
T

Data Entry Return to Home Screen for TEST HUMAN TRAFFICKI Return to Award Information Summary

« Enter data in the fields provided for
each measure. Selected Program Categories Allocated Amount for the

PC 1 Direct Service Prevention £500 Mo Data Entersd
. PC 3 Systam Improvement £500 Mo Data Enterad
— Remember: Data entered should
PC 1 Direct Service Prevention June 30, 2018
be a n ag g reg ated n u m be r th at 1. OJJDP grant funds awarded for prevention services Jutput
A, OJIDP grant funds awarded to program for prevention services. 0
refl eCtS th e a CtIVItI es th at 3. MNumber of youth or youth and families served Cutput
A, Mumber of program youth {or youth and families) carried over from the previous reporting period, plus new a

admissions during the reporting period.

OCCU rred d u ri n g th e re po rti n g 4. Number and percent of programs/initiatives employing evidence-based programs or practices Output

e ri Od A, Number of program/initiatives employing evidence based programs or practices 0
p " B. Total number of programs/initiatives 0

C. Percent (A/B) Calculated Value: 0%
5. Number and percent of youth and/or families with whom an evidence-based program or practice was used Jutput
b M a n d ato ry M eas u res a re m e a S u res A. Number of youth andjor families receiving an evidence based program or practices prevention madel i

B. Total number of youth andfar families served during the reporting period 0

you are required to report data. If there a5 e——
iS n O d ata ava i Ia b I e fo r th e re po rti n g " :v:'r:;rr:z:n!::-t:r'::‘ ::r“; i;efu::;:;a:]mzumt;tntw and program exit regardless of reason for exit, 0
period, input O for that measure(s). ® Nomoer f e o e e prosram :

C. Average (A/B) Calculated value: 0
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Data Entry for Subgrantees
T

* Once all of the numeric data
have been entered,
complete data entry by
clicking Mark Data as
Complete.

* This action tells the system
you have no more data to
enter for this record.

Fougyia
- October 2011 to September 20012

Award Information Summary  Return to Home Screen for Title V & Formula Te

| edit Award Info | |  Select Program Areas | | Select teasures | | enterFundsused | | enterpata |

Your Data Has Been Saved,

Measure Selection Status: Complete  Data Status: In progress

[ Switch Grant Program

( Mark Data as Complete ’

Note: You will only see

this view when the

o g
Cnagy:
: Ocrober 2009 to Seprember 2010

Mark Data as Complete

Return to Home Screen for Formula Subgrantes

Please review the information below. Are you sure you want to mark this data as complete? IEI

Award Information

Return to Av

grantor enters data for
the subgrantee.

vard Information Summary

Formula Subgrantee

Enhancing Safety « Ensuring Accountability « Empowering Youth
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Data Entry for Subgrantees
T

: Home : Profile : Reports : Recordings : Log Qut

Grant Program 2013-ME-NT-0000 July to December 2014 R o e T

2008-ME-NT-0000 ‘ ‘ 2013-ME-NT-0000 \_

Grantee Status Summary for test

This screen provides a summary of your data entry status.

O n Ce a | | d ata h ave b e e n Management of the Federal Award
d f h b 2013-ME-NT-0000
e n te re O r t e S u g ra n te e ' For Award Number 2013-ME-NT-0000 , you have indicated that grant funds are used for activities implemented by the grantee and subgrantees.

their Data Entry Status S
shows as Complete. Grantee performance

Federal Award

Grantee Amount Type of Reporting Data Entry Status Report Status
Complete
test $1,000.00 Performance Data e LD LTEEL
Subgrantee Performance
Subaward Project Total amount
Subgrantee User ID Number Period of grant Data Entry Status
Complete
5272009  CSATOD25G Mentor Sub Test Jul14-Dec16  $200.00 View Reporting
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Subgrantee Data Review
T

|, Home , Profile  Reports. | Recordings , Log Out
Grantee Status Summary
This screen provides a summary of your data entry status.
If grantees eleCt tO have Please remember to create the downloadable Performance Data Report for submission to OJJDP.
SUbgranteeS re port for :;:rl;ﬁte:getr:f:ini?;:rtg tab to generate the report.
the mse IVeS, th € P MT a I I OWS -Repurt-ing Type of ﬁepuﬂillg ﬂﬁerall .Status {]_rantee User ID
the grantees to review the e T _ |
data that i tered bef Toreview the i
ata tha _ IS _en ?re efore | ViewReporting | nara subgrantee data, click |, conices
the data is finalized and a s View Reporting to
re port IS Created . /7~ Reporting > \\ State :&wa;ﬂm&mnme ! Ur;er D :
| View Reporting | ) 232 Complete TEST for Formula
Total
Total # Completed: 1
TG:‘E! #1In Prugrezzl: ]
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Subgrantee Data Review
T———

If changes are needed grantees can:

. . _ . . -

Edl_t data at the state-level by clicking State = e A

Ed It, OR Award Information Summary  Return to Home Screen for Formula Test 2

Lo . [ Edit Award Info | [ Select Program Areas | [ Select Measures | | sState Edit | | Send Back for Revision |

« Send Back for Revisions, which allows

State-level users to return the record to the Measure Selection Status: Complete  Data Status: Complete

subgrantee with a message explaining the Avverd oformation

discrepancies. e e

* The record will show as In Progress on the

lAward Information SUMmMAary  Return to Home Screen for Formuls Test 2

State Status Summary page. After entering _ ¥ b8 A 2
. . . L(l)nci:- you return this data record to fcrmula Test 2 for revisions, you will no longer be able to edit their
Com ments’ CIle Yes, send for rGVI5|onS_ ata. Are you sure you want to continue? You must enter a comment.

IF Vs, Dleass enbec 8 comment for this reguert

* The subgrantee will then receive an e-mail =
notifying them that a revision to its record is
needed. A notification is sent to the [~
addressees on the profile page.
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Subgrantee Data Review
T

When a subgrantee resubmits:

* Provide a user ID and password to the subgrantee from the Profile
page.

« After the subgrantee resubmits the numeric data to the grantor, the
grantor may review it. Once data have been verified and marked as
complete, the overall status will show as Complete.

 Remember, subgrantee narrative is optional. If the narrative is
incomplete or sent back, this does not affect the grantor’s ability to
create a report.

 The state can now create its Performance Data Report.
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Creating a Report
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Create a Report

: Home : Profile m : Recordings : Log Out
Grant Program Mﬂu

‘ 2008-ME-NT-0000 ‘ | 2013-ME-NT-0000 \_

Create a Performance Data Grantee Status Summary for test \ Click the Reports
. This screen provides a summary of your data entry status. tab tO Create a
Report to submit to OJJDP as

Management of the Federal Award re por‘t

part Of your prog ress report 2013-ME-NT-0000

For Award Number 2013-ME-NT-0000 , you have indicated that grant funds are used for activities implemented by the grantee and subarantees.

July to December 2014 [ Switch Grant Program

Change This Designation
Grantee Performance
- FEd::LuA;:ard Type of Reporting Data Entry Status Report Status

All statuses for all records for which p—— —
data was entered must show as . Performance Data
Complete before a Performance
Data Report can be created. bward | Project  Totalamount o, enrry status

5272009  CSATO025G Mentor Sub Test Jul 14 - Dec 16 £200.00 Vmﬁﬂmng
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Create a Report
T

« The Areas for Further Review | Home 4 Profile  Reports | Recordings o Log Out
page appears if data entry is not e
complete for the selected federal F&‘%f

2012-IF-FX-00__ October 2013 to September 2014 | Switch Grant Program | | Switch Federal Award |

award.

Areas for Further Review

Thank you for using the DCTAT. The system has identified the following issues which must be resolved befare yvour data can be marked as final and you

PY Fol IOW the Instru Ctlons to can generate your final Performance Data report to submit to 0JIDP through the Grants Management System {GMS).
complete the indicated section.

You have 1 incomplete record.

|overall Status User ID
* You must complete all required [in Progress TESTO001S
flelds to Create the mandato ry If you have any guestions, please contact the system administrator at 1-866-387-0512

Creare Sample Performance Dota Report

Performance Data Report.
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Create a Report

Create the Performance Data Report
for each active Federal award. Select
the appropriate Reporting Period and
click Run Report.

» A sample Performance Data
Report lets you check the report
and ensure no changes are
required.

[Reports Menu

IJse the drop-down menus provided below to selact the type of report you would like to view. You must create a separate Performance Data Report for
each award that was active/open durina the reporting period and submit those reports to 0JIDP throuah the GMS svstem.

Mandatory Reports

Performance Data Report

This is the report that you must upload into GMS, when a progress report is due.
Plzase remember to upload a copy of this report through the GMS system as part of your progress repart.

Reporting Period: (& October 1, 2013 - September 30, 2014
All Reporting Periods (use for close out)

Federal Award Number: [2512 3= Foon. r]

REMEMBER: A final
Performance Data Report is

required for submission to
OJJDP; the sample view is

Formula Grant Report not acceptable.

Before creating a final Performance Data report, you will need to mark vour data as final, Please dick on the appropriate link below to procesd.

Mark data as final and create Performance Data report View a sample Performance Data report
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Create a Report

Now that your data is locked and ready:

View of Performance Data Report
* You may add a few comments (two—

Below is a view of the Performance Data Report containing data entered for the reporting period July 1, 2014 - June 30, 2018.

three sentences) about your data entry cick toadd comments o your report.
for the reportlng perIOd by CIICkIng Add Click to open a new window with the PDF file so that you may save it to your computer. Please save a copy for your records.
Comments.

Please remember to upload the Performance Data Report by the date specified in your Grant Award.

* |f you clicked Add Comments, enter
text and click Save Comments.

Performance Data Report Comments

° OR CliCk Export as a PDF flle Enter comments below, These comments will be appended to the bottom of the PDF report.
» Save the report to your computer.

» Upload the report as an attachment into

GMS to submit to OJJDP. S —

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth
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Create a Report
T

 After clicking Export as PDF file, a new window will open with your
Performance Data Report.

* From your computer’s browser, click Save to store the PDF on your
computer.

* Log out of the PMT and login to GMS. You can now upload the saved
PDF as an attachment into GMS.

Home Logout

Export as PDF

OJJDP DCTAT PERFORMANCE DATA REPORT
Discretionary Human Trafficking
2017-TE-ST-0004
Report Period: 01 Jan 2018 - 30 Jun 2018
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Tools and Resources
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State-Level Resources
e

Mandatory Reports

Performance Data Report

1 - C Iose O ut Re po rt: C reates a re po rt Of d ata fro m a I | This is the report that you must upload into GMS, when a progress report is due.

Please remember to upload a copy of this report through the GMS system as part of your progress report.
Reporting Period: @ pctober 1, 2016 - September 30, 2017

reporting periods. Use to submit as a final report to A Reportingperio (s o close o)

Federal Award Number: | 2016-JF-Fx-0013 ¥

close out the report.

Optional Reports

Performance Data Summary Report

2_ Performance Data Summary Report: Compares A summaty report of alldata snd omements reported for the reporting perid.

Reporting Period: QOctober 1, 2016 - September 30, 2017

your data to a national aggregate of data. —— ]

award number, hold down CTRL and

then left click the entries you wish to
select.

3. Subaward Detail Data Report: Provides a swbowsd Dt st e

A repart that presents data for each parformance measure as reported, at the Grantee and Subgrantez level, for all awards received from the selectad
ederal award.

detailed view of the data entered for all e (e NG Semember 020

Federal Award Number: | 2016-JF-Fx-0013 ¥
subawards for each subgrantee.

Performance Data Report by Subgrantee
A report that presents data for a selected subgrantee for the selected federal award.

Reporting Period: (& gcigher 1, 2016 - September 30, 2017

4. Performance Data Report by Subgrantee: A Reporting P

Federal Award Number: | 2016-JF-FX-0013 ¥

. . Subgrantee: [A70154G - Arizona Admiristrative Office of the Courts (A0C) 7 |
Creates a report for the individual subgrantee.
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Subgrantee Monitoring
————

« Grantees can review subgrantees’ submitted performance reports to:
— Identify measures that are not reported or are underreported
— Identify trends or changes from previous reporting periods

« Subgrantee progress reports can reveal:
— Progress reports give context to the data reported

— Ability to see if goals and objectives are being met
— Identify strengths

— ldentify problems or challenges subs experienced
— Identify needs for TTA
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Training Resources
T

» Visit the OJJDP Performance Measures webpage to access:
— Performance Measure Grids

— Data Collection Forms

— Performance Measures Trainings

— OJJDP PMT User Guide for Grantees and Subgrantees
— OJJDP PMT FAQs and Fact Sheet

— Semiannual Performance Reports

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov


https://ojjdppmt.ojp.gov/

Helpful Hints

SAFEGUARD QUALITY CHECK TEAM WORK
YOUR DATA

Be sure to collect quality data for

Back up data in case of a system : : Ensure that all team members clearly
reporting. Make sure collection

. - e understand and accept the data
outage. Ensure there is no identifiable I e T e e Rt [ E e P

i i ithi _ : collection plan. This allows for a
information within your database or use Appoint a data steward to be in charge . P
uniform approach and more

a system that replaces personal of quality and double check numbers as

. . ; _ consistent and reliable data.
information with a number or code. they are entered into the PMT system.
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Helpful Hints

RED BUTTON

buttons are used as indicators
to the action required on that page.
Select the buttons throughout
the page, and it will complete the
task at hand or take you to the next
step.

WHAT DOES
THIS MEAN...

On the data entry page, each measure
and gquestion, underlined in ,isa
link to more information. Click on or
hover over the links throughout the

page for a definitions and instructions.

UPDATE
INFORMATION

It is crucial for PMT users to make

sure the profile page has correct and
complete contact information.
Please update information in the
Grants Management System first,
and then update in PMT.
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Contact Information

PMT HELPDESK
m Monday—Friday Other Contacts:

8:30 a.m.—5:00 p.m. ET Adam Kirkman
Adam.Kirkman@ojp.usdoj.gov

Closed on Federal Holidays
Ludmille Glaude

O;DP Toll-free number; 866—487-0512 Ludmille. Glaude@oip.usdol.aov
J.] ojjdppmt@ojp.usdoj.gov

On behalf of OJJDP and the PMT Team,
we thank you for your dedication and hard work!
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Question and Answer
e
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