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WebEx Overview and Housekeeping
e

Please take a moment to
follow these steps to
ensure you have optimal
WebEX experience

Cisco
v ex

WebEx troubleshooting — Checking your audio

You have plugged in your headphones or perhaps you are using your built in microphone and logged
into WebEx and but you can’t hear!

Check you have clicked on Connect to Audio (the large button on the left side of the screen)

n A box will appear; make

-
sure you are not muted
Connected to Audio

If you are not the meeting host, then

look out for the prompt to Your host has started an Integrated Voice Conference,
participate in the voice conference. Do you want to participate?

ojjdp.gov
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WebEx Communication

To add comments via WebEx Chat:
1. Click on the tab labeled Chat.

2. Select the message recipient
from the dropdown box.

3. Enter your chat message in the
text box and click Send.

Q&A <

Farticipant Side Panel
in WebEx

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth
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Announcements

Please note that this training is being recorded and
will be posted online for future listening and viewing.

The question and answer section of the training at
the end of the presentation will not be recorded.
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Program
Areas
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Training Objectives
I

During this training, we will discuss:

* The Title Il Formula Grants performance measures and
narrative questions

* Program areas updates
* Instructions for reporting zeroes
* OJJDP Performance Measurement Tool (PMT) system

» Subgrantee monitoring

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov
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Presentation Notes
This presentation will focus on the performance measures for the Title II Formula Grants program and will also provide information on how to access OJJDP performance measure resources, as well as methods to help prepare you with your data collection. 

The objectives for today’s training are as follows:
     Discuss program areas;

Review the Tile II Formula Grants performance measures and narrative questions- including changes to long-term target behaviors and new instructions for reporting zeros; 

And we will discuss the upcoming enhanced PMT system (coming soon) 



Title Il Program Areas
e

PA 1: AFTERCARE/REENTRY PA 18: SUBSTANCE AND ALCOHOL ABUSE

PA 2: AFTER-SCHOOL PROGRAMS PA 19: COMPLIANCE MONITORING \
PA 3: ALTERNATIVES TO DETENTION PA 20: DEINSTITUTIONALIZATION OF STATUS OFFENDERS \
PA 4: CHILD ABUSE AND NEGLECT PA 21: DISPROPORTIONATE MINORITY CONTACT

PA 5: COMMUNITY-BASED PROGRAMS AND SERVICES PA 22: DIVERSION ’
PA 6: DELINQUENCY PREVENTION PA 23: GENDER-SPECIFIC SERVICES

PA 7: GANGS PA 24: INDIAN TRIBE PROGRAMS

PA 8: GRADUATED AND APPROPRIATE SANCTIONS PA 25: INDIGENT DEFENSE

PA 9: HATE CRIMES PA 26: JAIL REMOVAL

PA 10: JOB TRAINING PA 27: JUVENILE JUSTICE SYSTEM IMPROVEMENT

PA 11: LEARNING AND OTHER DISABILITIES PA 28: PLANNING AND ADMINISTRATION

PA 12: MENTAL HEALTH SERVICES PA 29: REDUCING PROBATION OFFICER CASELOADS

PA 13: MENTORING, COUNSELING, AND TRAINING PROGRAMS  PA 30: RURAL AREA JUVENILE PROGRAMS

PA 14: POSITIVE YOUTH DEVELOPMENT PA 31: SEPARATION OF JUVENILES FROM ADULT INMATES

PA 15: PROBATION PA 32: STATE ADVISORY GROUP (SAG) ALLOCATION

PA 16: PROTECTING JUVENILE RIGHTS

PA 17: SCHOOL PROGRAMS
Icon made by https://www.flaticon.com/authors/dDara from www.flaticon.com
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Presentation Notes
This is the complete list of program areas for the Formula Grants program (for your reference). Definitions for each program area are included at the top of the performance measure grids in the PMT.

https://www.flaticon.com/authors/ddara

Program Area Changes
e

Program Areas added April/May 2016:

* After-School Programs

Community-Based Programs and Services

Learning and Other Disabilities

Positive Youth Development

Protecting Juvenile Rights

Indigent Defense

Reducing Probation Officer Caseloads
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Presentation Notes
In April and May of 2016 the Office of Juvenile Justice and Delinquency Prevention (OJJDP) made updates to the program areas.  As of then , the Title II Formula Grants program has an additional 7 program areas:

After-School Programs (Programs that provide at-risk youth and youth in the juvenile justice systems with a range of age-appropriate activities, including tutoring, mentoring, and other educational and enrichment activities)

Community-Based Programs and Services (These programs and services are those that work pre- and post-confinement with:
Parents and other family members to strengthen families to help keep youth in their homes;
Youth during confinement and their families to ensure safe return of youth home and to strengthen the families;
Parents with limited English-speaking ability)

Learning and Other Disabilities (Programs concerning youth delinquency and disability, including on-the-job training to assist community services, law enforcement, and juvenile justice personnel to recognize and provide for learning and other disabled juveniles) 

Positive Youth Development (Programs that assist delinquent and at-risk youth in obtaining a sense of safety and structure, belonging and membership, self-worth and social contribution, independence and control over one’s life, and closeness in interpersonal relationships)

Protecting Juvenile Rights (Projects to develop and implement activities focused on improving services for and protecting the rights of youth affected by the juvenile justice system, including hiring court-appointed defenders, providing training, coordination, and innovative strategies for indigent defense services)

Indigent Defense (Hiring court-appointed defenders and providing training, coordination, and innovate strategies for indigent defense)

Reducing Probation Officer Caseloads (Incentive grants to units of general local government that reduce the caseload of probation officers within such units. Grants may not exceed 5 percent of award, excluding SAG allocation)



Program Area Title Changes
e

OLD NEW
FFY14 and Earlier FFY15 and Beyond

Compliance Monitoring : .
[state-level] . Compliance Monitoring

Graduated and Appropriate

Graduated Sanctions Sanctions

Native American Programs

Mentoring . Mentoring, Counseling, and

Indian Tribe Programs

Training Programs

Substance and Alcohol
Abuse
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Presentation Notes
Five program areas have updated titles:

Compliance Monitoring (Programs, research, staff support, or other activities performed primarily to enhance or maintain a state’s ability to adequately monitor jails, detention facilities, and other facilities to assure compliance with sections 223 (a)(11), (12), (13), and (22) of the JJDP Act. 

Graduated and Appropriate Sanctions (Programs to encourage courts to develop and implement a continuum of post-adjudication restraints that bridge the gap between traditional probation and confinement in a correctional setting. Services include expanded use of probation, mediation, restitution, community service, treatment, home detention, intensive supervision, electronic monitoring, translation services and similar programs, and secure community-based treatment facilities linked to other support services such as health, mental health, education [remedial and special], job training and recreation. Programs to assist in design and use of evidence-based risk assessment instruments to aid in application of appropriate sanctions) 

Indian Tribe Programs (Programs to address youth justice and delinquency prevention issues for Indian Tribes and Alaska Natives) 

Mentoring, Counseling and Training Programs (Programs to develop and sustain a one-to-one supportive relationship between a responsible adult age 18 or older [mentor] and an at-risk youth, youth who have offended, or youth with a parent or legal guardian who is or was incarcerated [mentee] that takes place on a regular basis. These programs may support academic tutoring, vocational and technical training, and drug violence prevention counseling)

Substance and Alcohol Abuse (Programs, research, or other initiatives to address the use and abuse of illegal and other prescription and nonprescription drugs and the use and abuse of alcohol. Programs include control, prevention, and treatment)



Performance
Measures
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Performance Measure Components
e

Performance measures in the OJJDP PMT have three components:

Data Grantee

Reports (Label)

* Number and percent of * Number of program * The number and
program youth youth charged with percent of program
charged with formal parole violation youth who have been
parole violations « Number of youth in charged with a formal

program parole violation.
« Percent (A/B) Official records are the

preferred data source.
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Presenter
Presentation Notes
Each performance measure in the PMT has 3 components:
The first component of the grid is the description of the measure. “Number and percent of program youth charged with formal parole violations.”
The measure describes the intent of the question.
 
The second component is the “data grantee reports” (also known as the label). It further defines the data OJJDP wants to collect.
 
In this example, A. is the number of program youth charged with a parole violation
B. is the number of youth in the program and,
C. is the percent (A/B)
 
The Performance Measurement Tool (PMT) automatically performs the calculations on the values entered. Examples of calculated values vary by questions and can include percentages, total amounts, and averages. 
 
The third component is the definition. “The number and percent of program youth who have been charged with a formal parole violation. Official records are the preferred data source.”
 
In the PMT, grantees will be able to click on the measure and a definition of that measure will appear in a new window. 


Please review the Performance Measures Grid for the full list of performance measure indicators for the Title II Formula Grants program.


Types of OJJDP Performance Measures
e

* Core Measures

A\ Mandatory Measures
~- Optional Measures
(@) Target Behaviors

/’ Narrative Questions
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Core Measures
-

The core measures listed apply to programs that provide services to
youth who may be at-risk or youth who have had some involvement
with the juvenile justice system.

* Number and percent of program youth who OFFEND (short- and
long-term)

* Number and percent of program youth who REOFFEND (short-
and long-term)

* Number and percent of program youth who are VICTIMIZED
(short- and long-term)

* Number and percent of program youth who are REVICTIMIZED
(short- and long-term)
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Presentation Notes
The core measures listed on this slide apply to programs that provide services to youth who may be at-risk or who have had some involvement with the juvenile justice system. 

Number and percent of program youth who OFFEND (short- and long-term): The term offend refers to a first-time arrest or delinquent offense. This measure is appropriate for any youth-serving program. For example, youth who are served by delinquency prevention programs, with a goal to keep them from becoming involved in the juvenile justice system, may be tracked or monitored for a first-time delinquent offense.

Number and percent of program youth who RE-OFFEND (short- and long-term): The term re-offend (also called recidivism) refers to a subsequent, new offense. This measure is appropriate for any youth-serving program. For example, previously adjudicated youth may be served by programs that offer delinquency intervention activities, for which the goal is to prevent them from committing further offenses. These youth are then tracked or monitored for adjudication of a new delinquent offense. 

 The victimization measures are found in the following program areas: Protecting Juvenile Rights; Child Abuse and Neglect; and Separation of Juveniles from Adult Inmates. 

Number and percent of program youth who are VICTIMIZED (short- and long-term): The victimization measure counts the number of program youth who are harmed or adversely affected by someone else’s criminal actions. Victimization can be physical or psychological; it also includes harm or adverse effects to youths’ property. 

Number and percent of program youth who are REVICTIMIZED (short- and long-term): The revictimization measure counts the number of youth who experienced subsequent victimization. Revictimization can be physical or psychological; it also includes harm or adverse effects to youths’ property.



Core Measures
-

Core Measures include:

Number and percent of programs/initiatives
employing evidence-based programs or practices

Number and percent of youth with whom an
evidence-based program or practice was used

Number of program youth served

- (Previously: Number of program youth and/or families served)

Number of enrolled parents or guardians served
during the reporting period*

Number of additional family members served
during the reporting period*

Number and percent of program youth completing
program requirements

Examples of evidence-based practices include:

* OJJDP’s Model Programs Guide:
https://www.ojjdp.gov/mpg

» Blueprints for Violence Prevention:
https://ncjrs.gov

» CrimeSolutions.gov:
https://www.crimesolutions.gov

+ SAMHSA’s National Registry of Effective
Programs and Practices:
https://www.samhsa.gov/nrepp

Resources
» Evidence-based Resources for OJJDP Program
Applicants:
http://www.ojjdp.gov/funding/ResourcesonEviden
ceBasedPrograms.pdf

Enhancing Safety « Ensuring Accountability « Empowering Youth
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Presenter
Presentation Notes
This is the list of core measures for the Title II Formula grants program. The core measures are mandatory and are asked across all OJJDP programs.

Please note: Each program area does not contain all of the listed core measures. Some program areas have more core measures than others, depending on the grantee’s funded program.

Number and percent of programs/initiatives employing evidence-based programs or practices: Evidence-based programs and practices include program models that have been shown, through rigorous evaluation and replication, to be effective at preventing or reducing juvenile delinquency or related risk factors, such as substance abuse. Model programs can come from many valid sources (for example, Blueprints for Violence Prevention, CrimeSolutions.gov, OJJDP’s Model Programs Guide, SAMHSA’s Model Programs, etc.). For further resources, you can access websites such as crimesolution.gov or review OJJDP’s link to PDF of “evidence-based resources for OJJDP program applicants.”

Number and percent of youth with whom and evidence-based program or practice was used

Number of program youth served (Previously: Number of program youth and/or families served) (This change applies to FFY2015 and beyond)

*In order to get a more accurate count of the number of program youth served, this measure was split into three separate measures to account for the number of parents or guardians and additional family members served. 

Number of enrolled parents or guardians served during the reporting period*

Number of additional family members served during the reporting period*

Number and percent of program youth completing program requirements: Program completion requirements vary by organization. OJJDP does not set those requirements. 
    



https://www.ojjdp.gov/mpg
https://ncjrs.gov/
https://www.crimesolutions.gov/
https://www.samhsa.gov/nrepp
http://www.ojjdp.gov/funding/ResourcesonEvidenceBasedPrograms.pdf

Mandatory Measures
I

Though Mandatory Measures vary program to program, you will
recognize them by:

* Appearing in bold
» Most often include the core measures and target behaviors

Examples:

* Number and percent of program youth completing program
requirements (short term) (Alternatives to Detention)

* Number of facilities receiving TA (Compliance Monitoring—
State level)
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Presentation Notes
In addition to the core measures, grantees will also report on mandatory measures. 

Mandatory measures are related to the selected program area and always appear in bold. Grantees are required to answer all mandatory measures related to their program. If a mandatory measure does not apply, grantees are instructed to enter “zero” and provide an explanation in the text box provided at the end of reporting.

Some examples of mandatory measures are:

Number and percent of program youth completing program requirements (short term) (This measure is from the program area, Alternatives to Dentention).

And

Number of facilities receiving TA (This measure is from the program area Compliance Monitoring—State level)




Optional Measures
e

The Optional Measures are additional measures you may
choose that are applicable to your program

Examples

» Number and percent of program youth suspended
from school (School Programs)

« Number of drug/alcohol tests performed on
program youth (Substance and Alcohol Abuse)
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Presentation Notes
Optional measures are additional measures that may be applicable to your program. Grantees may select as many optional measures as they would like that pertain to their program activity. 

Some examples of optional measures are:

Number and percent of program youth suspended from school (This measure is from the program area, School Programs).

And 

Number of drug/alcohol tests performed on program youth (This measure is from the program area, Substance and Alcohol Abuse). 


Target Behaviors

Depending on the program areas you select:

« Target behaviors may be mandatory,
optional, or both

« Track additional target behaviors if they are
appropriate

If you have a questions, please work with your
Program Manager to decide if additional target
behaviors are necessary for your program.
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Presentation Notes
Depending on the program area(s) selected, target behaviors may be mandatory, optional, or a combination of both. 

You may choose to track additional target behaviors if they are appropriate for your program activities. 

If you have a question, please work with your program manager to decide if additional target behaviors are necessary for your program. 


Target Behavior Measures
-

_ Behavioral outcomes include:
All measures require:

 Number and percent of * Social competence * Antisocial behavior
program youth with the * School attendance * Substance use
related outcome . GPA . Gang
* Short-term and long- e GED resistance/involvement
term outcomes during :
: - * High school completion * Cultural skill
the reporting period e Job skills building/cultural pride

« Employment status * Prosocial behavior

+ Family relationships * Community involvement
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Presentation Notes
Included in the mandatory and optional measures are a set of target behaviors. A target behavior is used to track youth served by a particular program. The intention is to measure a “positive” change in behavior. Data is collected to measure the change in the behavior of the youth to determine success with program intervention. Target behavior measures ask about both short-term and long-term behavioral outcomes for the youth who received specific services. Grantees should report on all target behaviors that apply to their program services. The system will calculate percentages based on the numbers the grantee submits.



Changes to Long-Term Target Behaviors

Award Time Period m Data Grantee Reports

A. Total number of youth who exited the program 6—12 months ago who had
the noted behavioral change

FFY2014 awards and  Social competence

. B. Number of youth who exited the program 6-12 months earlier and
earlier (long-term)

received services for this behavior

C. Percent A/B

A. Total number of program youth exiting the program 6-12 months ago

tracked for the target behavior during the reporting period
FFY2015 awards and  Social competence

beyond (long-term) B. Of A, the number of program youth with the noted behavioral change
during the reporting period

C. Percent B/A
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Presentation Notes
The data grantees report or (the label) has changed for long-term target behaviors. This only applies to FFY2015 and beyond. 

The second long term-target behavior listed on this slide has new language to emphasize the number of program youth TRACKED for the target behavior. The number of youth TRACKED should reflect the number of program youth who are followed or monitored 6-12 months after completing program requirements. 

This language was added to emphasize that only TRACKED youth should be reported instead of ALL program youth who exited the program 6-12 months ago. The description of tracked youth is included in the definition of each long-term target behavior. The definitions can be found in the performance measure grids for each program area. 

The new version of the long-term target behavior also differs from the original version because the data labels under “Data Grantee Reports” are reversed. The percent change is now calculated as B/A instead of A/B. 

We hope that the extra emphasis on the number of TRACKED youth will help improve data quality for the long-term target behaviors. 


Instructions for Reporting Zeros
I

If you are unable to report data for one or more mandatory or applicable measures in
the OJJDP PMT:

« The performance measurement grids have new instructions for reporting the
value of zero.

* You will see these instructions at the top of each grid:

Enter data for all mandatory and applicable measures. Enter zero (0)
if you are able to collect and report data for the measure but there
was no activity during the reporting period. If you enter 0 for another
reason (e.q., data not tracked, activity not applicable), please explain
in the text box available at the end of data reporting.
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Presentation Notes
You are required to report on all mandatory and applicable measures; however, we understand there are cases when certain measures may not be applicable to the activities funded by your award. Instructions have been added at the top of each performance measure grid to explain how to report when this happens:

“Enter data for all mandatory and applicable measures. Enter zero (0) if you are able to collect and report data for the measure but there was no activity during the reporting period. If you enter 0 for another reason (e.g., data not tracked, activity not applicable), please explain in the text box available at the end of data reporting.”

The text box gives you the opportunity to provide additional comments to explain why you are not able to provide data. A brief description such as, “We are still in our planning period or there was no activity during the reporting period” are sufficient responses. This information improves data quality by helping us understand the meaning of zeros reported in the system.  



Narrative Questions
-

There are a total of four narrative questions, which appear after data entry for the
performance measures.

1. What were your accomplishments during the reporting period?

2. What goals were accomplished during the reporting period as they relate to the
goals you entered on your grant application?

3. What problems/barriers did you encounter, if any, during the reporting period that
prevented you from reaching your goals or milestones?

4. Can OJJDP offer assistance to address any problems/barriers you identified in
Question 37 If so, please describe.
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Presentation Notes
There are a total of 4 narrative questions. The narrative questions appear after data entry for the performance measures. They include:

What were your accomplishments during the reporting period
What goals were accomplished during the reporting period as they relate to the goals you entered on your grant application?
What problems/barriers did you encounter, if any, during the reporting period that prevented you from reaching your goals or milestone?
Can OJJDP offer assistance to address any problems/barriers you identified in question #3? If so, please describe. 

All narrative questions are mandatory for grantees and must be completed in order to create the final report. The grantee must incorporate its subgrantees’ activities within its narrative. While the narrative reporting is optional at the subgrantee level, the grantor may request its subgrantees to answer their narrative questions.

As mentioned above, the narrative questions are optional for subgrantees and the report can be completed without the narrative responses. Note: Subgrantees can only enter the narrative if they enter their own data. 


Title Il (Formula) Reporting Schedule
I

« The OJJDP PMT opens for Title || (Formula) grantee reporting on or about
the first Monday in October.

» Reports are due in the GMS by December 31.

Activity Period PMT Due Date Upload to GMS?

Yes
October 1 -

Seeirariliar 50 December 30

By December 31
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Presentation Notes

You have one reporting period per Federal fiscal year.  For example, any grant activity from October through September is reported from the beginning of October for FFY2014 and prior awards (and the beginning of November for FFY2015 awards) through December 30th.  The data should be downloaded as a report that you will upload as an attachment into Grant Management System (GMS) as part of your reporting requirements.

It is important that all data are entered into the DCTAT and uploaded to the GMS by December, 30th. 




OJJDP PMT Resources
e

Links for Performance Measure Grids

To view program areas and performance measures for FFY2014 and earlier, visit this
link: https://ojjdppmt.ojp.gov/help/program logic model.cfim?grantiD=3

To view program areas and performance measures for FFY2015 and beyond awards,
visit this link: https://www.ojjdp-dctat.org/help/titleiidocs.html
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I would like to mention a few resources for the PMT.


https://ojjdppmt.ojp.gov/help/program_logic_model.cfm?grantiD=3
https://www.ojjdp-dctat.org/help/titleiidocs.html

Using the OJJDP
Performance
Measurement Tool (PMT)
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Steps in the Data Entry Process
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OJJDP Performance Measures Page
e

OJJDP Performance Measures
page link: https://ojjdppmt.ojp.gov

These resources can be found on the
OJJDP Performance Measures page:

* PMT Reporting Schedule

 PMT User Guide

« Performance Measures Grid

* Frequently Asked Questions (FAQSs)
 Data Memos, etc.

PErroRMANCE MEASURES

Data Reporting Tool . _
The OJJDP PMT has a new improved login

The OJJDP Performance Measures Tool (PMT) is a reporting system for and user account management process!

users to submit performance data about their OJJDP grants To maintain access, click Log In below

Please be aware that your session will time out 30 minutes after you stop
saving data. Thus, to avoid having to reenter data, click the "save” button when New users, contact the PMT Help Desk at

you're finished entering data or before leaving the system unattended 1-866-487-0512.
Subgrantees, please contact your grantee,

and follow the Update Account instructions.

OJJDP PMT Reporting Schedule

0OJJDP PMT Reporting Schedule
OJJDP PMT Training Schedule
There are no trainings currently scheduled. Please check back for updated training dates.
Formula and Block Grants

Contract All | Expand All

Enforcing Underage Drinking Laws Block Grants Program
Juvenile Accountability Block Grants Program 3}
Title Il Formula Grants Program (+]

Enhancing Safety « Ensuring Accountability « Empowering Youth
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https://ojjdppmt.ojp.gov/

PMT Login

Provide your User Name and
Password to enter the Performance

Measure Tool (PMT).

OfjDP

U.S. DEPARTMENT OF JUSTICE
Office of Justice Programs

* Safer Neighborhoods

Innovation * Parfnerships

Performance Measurement Platform

User Name
2)  |Email Address

Password
‘ |Maximum of 3 attempts

Forgot Password

Please note: JavaScript must be enabled to use this site. If not, site navigation
will not work properly. If you need to enable JavaScript, click here to find out

how.

Opop NLJ

Privacy | FOIA

OoVC

BJA

Enhancing Safety « Ensuring Accountability « Empowering Youth
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Review/Update Profile

First-time users will be taken to
the Profile page. Please check
your profile for accuracy.

To make changes, update your
contact information in the Grant
Management System (GMS) and
contact your State Policy Advisor.

You may add a secondary
contact to receive notices
from the PMT.

Click Save to save
information entered.

I T | T L]

1 Home 1 Profile 1 Reparts 1 Help 1 Log Out

Profile

Tz update your profile cick the EDIT PROFILE suton, To edit subgrantee user accounts click the MANAGE SUBGRANTEES bunon, To begin the

data entry click the BEGIN DATA ENTRY buton,

| Edit Profile | User ID STUMD1155
| o e | Organization Name: Tl V/Formulz Tes
Address1: test
| Begin Data Entry | Address2: test
City: =t
State/ Territory: CC
Zip: 2101
Phone: 1231231234
Fax:
URL:

Formula Contact Information
Point of Contact: Test Usar
1231231334
test@test,oom

Additional Contact:

Enhancing Safety « Ensuring Accountability « Empowering Youth
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Grant Program Selection
I

The Grant Program Selection
page displays all reporting
periods and grant programs
available to the account.

, Home * Prafile

| Reports , Recardings

; Log Out

Grant Program Selection

Flease dlick on the reporting period for which you want to enter data. If you are trying to access data for a program which is not shown here, please

contact your Grantor.

Note: If you are a returning
user, this page will display first.

£ Current! Open Reporting Period

OfpP

Violence Prevention
Select a reporting period

JuIyéI.'llS - December 2015 ﬂ

."- i -,
- ﬁr
" i =
¥ .-
il
!] m ' II.
: I

Select a reporting period

;FID ctober 2014~ Septemﬁerﬁﬂlﬁ v ]

Select a reporting period

' 'Dc'tuher 2'IJ'1.-I 2 Septemﬁer 2015- v |
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Grant Program Selection

The Federal Award selection
page lists all active federal
awards for the account.

Grantees are required to enter
data for activities that occurred
during the reporting period
related to the specific federal
award.

, Home , Profile , Reports , Recordings 4 Log Out
'an"‘:‘a
Gragls -
= October 2013 to September 2014 | switch Grant Program |
Please Select Click on View Federal Award to
Please select from the following list: / repOI"t for that SpeCiﬁC award.

® View Federal Award 2013-XX-XX-1234

® View Federal Award 2014-YY-YY-1234

For more information contact
Toll-free Technical Assistance Hotline Number: 1-866-487-0512

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov



Grantee Status Summary
e

Im I Pmﬁ:m I :E:js—m—mn I Rec:r::‘:jmb;r :::m [[Switch Grant
Grantee Statw
The Grantee Status Summary page h stcen sy oo iz iy 2m,_| - Usi@ the Homee tab on the Navigation
provides an overview of the data entry - gfrtto taske you back to the Grantee
2008-ME-NT-0000 a us umma a e.
Status for the Selected award For Award Number 2008-ME-NT-0000, you have indicated th ry p glcmmmhmmﬁm‘
- Any Subgrantees created for the e N
federal award will also be displayed . A
. L000,000.¢ erformance Datz Begin Reporting
under the subsection Subgrantee
Performance Click the RED button under
Data Entry Status to begin data B et einy Status
entry for the grantee or 0.0
subgrantee report. N
1 T 000.00 Mot Reporting

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov



Grantee Status Summary

Status on the Grantee Status Summary Page:

Begin Reporting Grantee has NOT saved any data.

Contmge Grantee has begun entering data but has not completed the data entry process.

Reporting

Complete Grantee has entered and saved data; the record is marked as complete.

Not Created Data entry is complete but grantee has not created a Performance Data Report

Created Data entry is complete, and Grantee has created a Performance Data Report; all data entry has
been completed for the PMT.

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov



Subgrantee Management:

Add a Subgrantee
e

Grantees can add subgrantees from the Manage Subgrantees page.

+ Home @ T Reporis *Recordings TTog ot
Profile
CIICk Profi Ie, then }carur.tdatnr dic;;r:g;ﬁ!ei%j_lgz Eg_l;;siﬁlt:tlclihuttun. To edit subgrantee user accounts click the MANAGE SUBGRANTEES butten. To begin the
Manage Subgrantees to: N . 1D 00375 3
» Create a new subgrantee < l s::,:m, | :d::"alm S
« Add/Change access and \q e )) e
information for existing 1 .
subgrantee users zip: 12345
« Look up user IDs and e
passwords for subgrantees. URL:
Authorized Tribal Official
Project Coordinator:

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov



Subgrantee Management:

Add a Subgrantee
e

] ] ] ] ] ]
Home Federal Awards Profile Reports 1 Help 1 Log Qut

The Subgrantee ! : : :

Subgrantee Management

Management page IiStS Subgrantee Organizations
a” Of Su bg ra ntees ;;iﬁ'f:?ff_.":_'?—'K‘:Eﬂgl_:m\f:ei?n:sggu_?::L;;_-?' fE_-B;:.E\I'-'EFFER,A_I\;E_I-E::QDER;:?ac=h_a=|1gethe information for 2 subgrantzs zecount click on 1z USERID. To enter data for 2 subgrantes zoonunt click an s
assigned to your program. | 7ot ot 73406 Sscond
H 5 sgword Organization Name ™ | ormula Disd) » N - C:::EE -E:CﬂArin
* Information about other | mimes " raiimee %] ¢ Each subgrantee appears [*——=Dame neeme Tramee
subgrantee on this list with its user ID
. . . Other Subgrantee Organizations in Your State and aSSWOrd
organlzatlons In your Click on the UserlD to access and edit the record information, p .
state is also offered in . » To add the Title Il -
Case One Of your UserlD Fassword Organization Name s V- ; g:zlirrtll:jéagfbegrgl:tselgg’ :;E"iﬂg ;2:::; TIADG I?]i':turing TTAJABG
SUbgranteeS IS already :13:;;51}2 """ Grant I!‘r:;je:tgrecipi_enss user ID.

in PMT. « Click add new

Subgrantee User.

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov



Subgrantee Management:

Add a Subgrantee
I

existing account.

Subgrantee Account Definition

Use this screen to define a new Subgrantee user account. NOTE: You cannot give & new subgrantee accou

Set Up Subgrantee User

Delete User Return to User List

* Enter the organization name.

+ Each subgrantee
organization must have a
unique name.

» Check the appropriate box for the
type of award received.

User IDs and passwords are
automatically created by the PMT system.

While user IDs cannot be changed,
passwords can be customized.

Please provide subgrantees with their
user IDs and passwords if they will be
entering performance measures data on
their own.

User ID: CSATOO048G d—
Password: |holelc
Previously Created Subgrantees: H

(type in new organization name) |Organization X

Grant(s): [ casa
|:| Discretionary

Enhancing Safety « Ensuring Accountability « Empowering Youth
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Subgrantee Management:
Add a Subaward

OfjDP

Grantee Status Summary for test
G ra ntees Ca n ad d S u bawa rd S This screen provides a summary of your data enfry status.
from the G rantee Status Grantee Performance
S u m m a ry pag e . Grantee Fed::s[l)m:ard Type of Reporting Data Entry Status Report Status
test $1,000,000.00 Performance Data im, e e
Pubgrantee Performance * TO add mU|t|p|e
To add a subaward, click - subgrantees at once, click
Si t User ID
Add a Subaward at the oereniss | eI | Mumber Bulk Upload.
bottom of the page. 5272009  CSATO025G ZPOEMENT- o [ Edt |
e « Contact the OJJDP PMT
s cormomg ZBHENT. Helpdesk to obtain the
e Bulk Upload Spreadsheet
ja’l?gi‘i’sgm CSATO047G Jul - Dec 13 $200.00 N
Wr Edit Subawar
Add a Subaward
Bulk Upload

Enhancing Safety « Ensuring Accountability « Empowering Youth

ojjdp.gov



Manage Subgrantees:
Add a Subaward

2008-ME-NT-0000 July to December 2014

Add a Subaward page lists all the
subgrantees available to the federal
award. Choose the subgrantee, then
click Add a Subaward.

daddantoring Grant Program

T-0000 | | 2013-ME-NT-0000 L

baward to 2008-ME-NT-0000

is alist created for all federal awards received by your organization, Before creating a new subgrantee, please chedk the
fine if you can just add 2 ni the contact listed.
Subgrantee r ID /ﬁihgrantee Actions™\

2008-ME-NT-0000 || 2013-ME-NT-0000 L

Add a Subaward for 2007 test to 2008-ME-NT-0000

Subgrantee  Subaward Number Project Period

2007 test

End: [Dec[v][31[v][2016]w |*

/Name:
o St [ul [V][1 v|[2014[~]* ;

Discretionar\fi?fbtsintee [More..] CSATOON/G )
Mentoring ;:;;mtee More..] EEE Adda SubawArG
R Al’t_gemm___] CSATO035G
i CSATDO3BG Add a Subaward
e p————— EI Fill in the required information for  fusaer]
the subaward and click Save. pubaward

Phone:

The new subaward will display

Email: |jtc@ccrooke.q

on the Grantee Summary page.

G

Enhancing Safety « Ensuring Accountabi

lity « Empowering Youth ojjdp.gov
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Data Entry for Subgrantees
e

* Once all subgrantees have been
created, return to the Grantee Status
Summary page. The list of
subgrantees will be displayed under
Subgrantee Performance.

» As the grantor, you may enter data for
each subgrantee under your user ID
and password OR under the
subgrantee’s user ID and password.

Juvenile Mentoring Grant Program

2008-ME-NT-0000 | | 2013-ME-NT-0000 L

2008-ME-NT-0000

July to December 2014

Grantee Status Summary for test
This screen provides a summary of your data entry status.

Management of the Federal Award

2008-ME-NT-0000

For Award Number 2008-ME-NT-0000, you have indicated that grant funds are used for activities implemented by the grantee and subgrantees.

Grantee Performance
Grantee Fed::.ﬂﬂ;:ard Type of Reporting Data Entry Status Report Status
Not Started 1 H
test $1,000,000.00 Performance Data CIICk Begln
Subgrantee Performance \ Reportlng/contlnue
: Total Reporting to proceed
Subgrantee  User ID S:bav;ard I;mp;:jt amount of Data Entry Status .
umber | Perd grant | = with data entry.
2008-ME-NT- In Progress T—
5272009 CSAT0025G 0000 Jan 12 - Dec 15 $1,000.00 Edit
5272000 coaTonzsG  ZOBMENT- g, : =
0000 ul - Dec 11 $50,000.00 Not Reporting
-Remove
5 doe PR Not Active
g CSATOD7G 12345 Jul- Dec 13 £200.00 —

Enhancing Safety « Ensuring Accountability « Empowering Youth
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Data Entry for Subgrantees
e

» The Subaward Status Summary
page is an overview of the
subgrantee award in the
system.

» A Performance Measures report
is required for the subgrantee.
The narrative questions are
available at the subgrantee
level but are optional. The
decision is made by the grantor.

= 2013-XK-X0¢-1234 Switch Grant Program

October 2013 to September 2014

Subaward Status Summary for XYZ Testing

This page summarizes the data entry status of each award. If you are trying to access a subaward that does not appear here, please contact the
administrator at

Harrative Reporting

Narrative Status

Performance Measurement Reporting
Organization Measure Selection Data Entry Status

Begin Reporting

XYZ Testing Mot Started Not Started

Enhancing Safety « Ensuring Accountability « Empowering Youth

ojjdp.gov
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Data Entry for Subgrantees
e

Enter the basic award information
requested, including:

The state award number

Total subaward amount (Federal funds
only)
The target population for the subaward

Start and end dates (ensure they fall with
the project period)

Congressional district(s) where services
are provided

Subaward Project Title and Description

OfjDP

Enhancing Safety « Ensuring Accountability « Empowering Youth

Award Information  Return to Home Screen for TEST far Farmula Return to Award Information Summary
Please enter the state award number

Please enter the total amount of subaward

Please enter the subaward project title.

Please enter the subaward project description.

Please enter the implementing organization type

Is this award used to implement evidence-based programs?

Once you have entared the raquestad information, use the buttons at the battom of the scraen to save your changss,
Award Information

| TEST for Formula

| Solicitation:  one spacifisd

1. Please enter the state award number:

g

| 2. Please enter the award period start date:
|[10/01/2013 | {mmfebefyvyy)
|

| 3. Please enter the award period and date:

| r— )

4. Please enter the total amount of subaward:

$§[ | {Federsl Funds only)

*Any funds reported only represent an estimate of doflars allocated or used for activities covered by this grant award.

| 5. Was thera grant activity duning the reparting pericd? Grant activity is defined as propossd activities in the (LLIDP-approved grant apalication that
| implemented or executed with the GJIDP grant.

| Bives Lino
&, Please enter the Federal Congressional District{s} where services are provided:
[ar ] [atiarge ooy -
o1
|02 Ta select multiple entriss for district(s). hold down CTRL and then lsft on dick the antriss you wish to salect.

ojjdp.gov



Data Entry for Subgrantees
e

° AS part of the PMT 20 ;:#—f 2013-)X0-)0(-1234 October 2013 to September 2014 Switch Grant Program | | Switch Federal Award
reCIUIrementS, OJJDP requeStS Data Entry  Return to Home Screen for XYZ Testing Return to Award Information Summary
that the grantor provide basic Your bata fas been Saved.
information about each active

Selected Program Categories

subgrantee in the PMT. Primary: 1 AfercaeReenty T—
Subgrantee Information Form September 30, 2014
» All fields are mandatory. Once S e T
completed, click Save to 5. Frstame
continue to the numerical data o
entry form. e, addres
F. City

ILPhone

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov



Data Entry for Subgrantees

« Some Title Il grantees will
enter their data into the
PMT 2.0.

» The information requested
is the same, though the
layout of the module will
be different.

ooy i e st
and Delinquency Prevention

Home Logout

Reporting Period: 10/01/2016 - 09/30/2017 Award #: 2015-JF-FX-0048

Award Information

AWARD INFORMATION

Organization Name:

District of Columbia Government

Saolicitation:

OJJDP FY 15 Title 1l Formula Grants Program

Federal Award Number:

2015-JF-FX-00458

Award Start Date:

Project Amount: $381,000

ojjdp.gov

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth


Presenter
Presentation Notes
The first tab that will appear once “Begin Reporting” is selected, is the Award Information screen. You will be prompted to enter your Organization Name, Solicitation, Federal Award Number, Award Start Date/End Date, and whether there was grant activity during the reporting period.


Data Entry for Subgrantees

» Enter information about the Target
Population(s) that received services
through the subaward during the
reporting period.

uiaition (=.g. gender specific, cullurally Baved,

1. Did you serve this group 2. Did this subaward provide targeted
during the project period? services for any of the following groups?
r

AMZIAM-mMAD A
= o = T

« This may not be applicable for
awards used only for system
improvement or for projects in
their planning period.

me - -
< = e

 If this is the case mark the
Youth population not served
directly checkbox.

mo @ mmozma
' "

A7 3 3[aaaaaaaaaaaaannan
A7 7 1 aaaanaaaaaaaTan

Youth papulstion nt erved dirsctly

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov



Data Entry for Subgrantees

* Program Areas are how
Title Il grant-funded
activities are categorized

» Secondary Program
Areas are optional and
are only used as
information

OfjDP

Total amount of subaward:

October 2009 to September 2010

Click Select Program
Areas to select the

Award Informatidn Summary

Retudy

Salect Program Areas Delete Data

Award Informatio

Measure Selection Status: In progress  Data Status: ot Start

Award Information

41 ' TEFFormul

program areas that apply
to the award

[Program Area selection

Return to Home Screen for Formula Subgrantas

Specify Program Area

Select 3 primary program
reporting pariads.

area for grant-funded activities, Once data for a program area has been saved, youl

Faturn te

Formula Subgrantee

Federal Fiscal Year: 2010

State Award Number: Formuls Subgranses
10/20/2008

10/30/2012

51000 (Fecenl Funds onhs)

Project Start Darve:

Project End Date:

Primary Secondary Program Area
(@] Q 1 - Aftercare/Reentry
] <O 2 - Alternatives to Detention
(@] () 3 - Child Abuse and Neglect
o 0 4 - Children of Incarcerated Parents
] (8] 5 - Community Assess nmient Centers (CAC)
O O 7 - Court Services
o (@] & - Dei [ of Status Offenders
O (@] 9 - Delinguency Prevention
(@] O 10 - Disproportisnate Minority Contact
(@] O 11 - Diversion
(9] 9] 12 - Gangs
(] O 13 - Gender-Specific Services
(@] (] 14 - Graduated Sanctions

Enhancing Safety « Ensuring Accountability « Empowering Youth
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Data Entry for Subgrantees
I

Home Logout

JReporting Period: 10/01/2016 - 7 Award #: 2015-JF-FX-0012 Project Amount: $868,373
Program Area Selection

. Select one or more program areas for grant-funded activities you conducted at the state or territory level, and only enter a value for

In the PMT 2 O prOVIde the those activities. Leave the amount as "0 if the program area does not apply to your grant-funded activities. The program area(s) you
. ] select is for the life of the award, but it can be modified during the grant period with ©JJDP approval. Any funds you report only

represent an estimate of dollars allocated or that you used for activities covered by this grant award. The DCTAT will supply questions

AI Iocated Amou nt for each _related to the program areas you select.

Program Area selected. The ry—

1. Aftercare/Reentry 0
allocated amounts must add T E——— -
up to the total grant/subgrant 3. Atematives fo Detention 0

4. Child Abuse and Neglect 0
a mou nt' 5. Community-Based Programs and Services 0

6. Delinguency Prevention 0

7. Gangs 0

&. Graduated And Appropriate Sanctions 0

9. Hate Crimes 0

10. Job Training 0o

11. Learning And Other Disabilities 0o

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov


Presenter
Presentation Notes
The Program Area Selection page prompts you to indicate the nature of your activities or services provided. Grantee users may select one or more program areas, however, subgrantees may only select one program area.

To select a Program Area, you will simply enter the “allocated amount” in dollars. Leave the amount as “$0” if the program area does not apply to your grant-funded activities. Remember that the amount is only an estimated amount for the life of the award. You can make changes to the amount allocation if needed. 


Data Entry for Subgrantees
e

L]
: Home Federal Awards. : Profile : Reports. : Help : Log Out

» Enter data in the fields provided for e
October 2009 to September 2010
eaCh meas u re . Measure Selection Return to Home Screen for Formula Subgrantee Return to Award Information Summary

« Remember: Data entered should Suectd Program Aress

Primary: 7 Court Services Intervention-type Activities

be an aggregated number that Select Measures for Program Area 7 - Court Services
reflects the activities that occurred = e wmnsen

Mandatory Measures

during the reporting period.

Measure

Type
11 Mumber of program youth served Chuty
16 Mumber and percent of program youth who RE-OFFEND (Short Term Measure)

« Mandatory Measures are measures

Mumber and percent of program youth completing program requirements

you are required to report data. If there
is no data available for the reporting o T

period, input “0” for that measure(s). e ——

3 Mumber of FTEs funded by FG §

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov



Data Entry for Subgrantees
I

Award Information Summary  Return to Home Screen for Title V & Formula Te

| Ed'rtAward]nfnl | Select Program Areas | |Select Measurﬁ| Once yOU have Selected a"

the measures, click Enter
Funds Used or Enter Data
to continue performance

Measure Selection Status: Complete Data Status: Not Started data entry.

Your selections have been saved.

Selected Program Areas

Primary: 19 Juvenile Justice System Improvement System Improvements Select Measures
Follow through with all During The Reporting Periad September 30, 2012

nt of federal funds used during the 12-month reporting period Cutput
nter the amount of funds used during the reporting period

questions, and click Save at
the bottom of each page to
Continue the data entl’y Inile Justice System Improvement September 30, 2012

awarded (for JJ system improvement) Output

rocess.
p Hs awarded to program for services
oo of MOUs developed Output
I L L£r ") L1l 2l 4 L L 1 =

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov



Data Entry for Subgrantees
I

« Once all of the numeric data =%
have b tered - RS S [Somencrantrogrom |
ave been eniere ’ Award Information Summary  Return to Home Screen for Title V & Formula Te

complete data entry by [t Awardinfa | [ SelectProgram Areas | [Selectreasures] | entervundsused | [ mnteroats | LTS

C||Ck|ng Mark Data as Your Data Has Been Saved,
Complete.
. . Measure Selection Status: Complete  Data Status: In progress NOte: YOU W|" Only see
« This action tells the system _ this view when the
you have no more data to = 4 grantor enters data for
enter for this record. - the subgrantee.

October 2009 to September 2010

Mark Data as Complete Return to Home Screen for Formula Subgrantes Return to Award Infarmation Summary

Please review the infarmation below. Are you sure you want to mark this data as complete? IE

Award Information

Formula Subgrantee

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov



Data Entry for Subgrantees
e

Remember: The narrative questions
are available at the subgrantee level
but are optional. The decision is made
by the grantor.

 If the grantor enters data on behalf
of the subgrantee but requires the
narrative, the grantee will need to
enter responses.

« If the grantor allows subgrantees to
enter their own data, subgrantees
will need to return to their Home
page to begin the narrative.

= 2012-JF-FX-00

Subaward Status Summary for TEST1234

October 2013 to September 2014

Switch Grant Program

This page summarizes the data entry status of each award. If you are trying to access & subaward that does not appear here, please contact the

administrator at

Narrative Reporting

Narrative Status

Performance Measurement Reporting
Organization

Measure Selection Data Entry Status

View Reporting

TEST1234

Complete Complete

Enhancing Safety « Ensuring Accountability « Empowering Youth

ojjdp.gov
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Data Entry for Subgrantees
I

Once all data have been
entered for the subgrantee,
their Data Entry Status
shows as Complete.

, Home | Profile

Reports : Recordings : Log Out

Switch Grant Program

Grant Program 2013-ME-NT-0000 July to December 2014

2008-ME-NT-0000 2013-ME-NT-0000 [

Grantee Status Summary for test

This screen provides 2 summary of your data enftry status.

Management of the Federal Award

2013-ME-NT-0000

For Award Number 2013-ME-NT-0000 , you have indicated that grant funds are used for activities implemented by the grantee and subgrantees.

Change This Designation
Grantee Performance
Grantee Federal Award Type of Reporting Data Entry Status Report Status
Amount
Complete
test $1,000.00 Performance Data T e Not Created
Subgrantee Performance
Subaward Project Total amount
Subgrantee User ID Number Period of grant Data Entry Status
Complete
5272009  CSATO02SG Mentor SubTest Jul14-Dec1f  $200.00 Vicw Reporting

Enhancing Safety « Ensuring Accountability « Empowering Youth
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Grantee Data Entry
I

To report for state-level &3 E .
L . i . .1 2012-JF-FX-00. October 2013 to September 2014 witoh Grant Program | [ Switch Federal Award |
activity, click Begin Reporting Grantee Status Summary
and if needed, follow the \ s seyeen oroddes s Summary ofyour dataentry sens.
same |nStruCt|0nS for Data Reporting Type of Reporting Overall Status Grantee U
Entry for subgrantees. e oo N o If you do not have performgpce
r— _ data for the state-level activity,
e - Famiy Servees enter “0” to Question 2: Please
o Baran enter the total amount of federal
e T S *| award used for state/territory-level
num 5o:cn;,ltiomrd OJJDI;F‘( ]_2'Tiﬂe 1I Formula Grants Program activities during the reporting
:ir:rr:Pl:::d Sl:aurl::]D:;;: . 10/01/2011 perIOd

Award Period End Date: 09/30/2014

If state-level narrative information is
required, click Begin Reporting to enter

1. Please enter the total amount allocatgd®o state level activity:

. . N $ |1000 | (Federal Funds only)
narrative information. Grantee may
c 5 . 2. Please enter the total amount of federal award used for state/territory-level activities during
incorporate a subgrantee’s responses in the reporting period :

the narrative . 500 *Any funds reported only represent an estimate of dollars allocated or used for activities covered by this grant award.

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov



Grantee Data Entry
I

Narrative Questions

Please respond to each question below. Your response should reflect activity that occurred during the reporting period.

« The Narrative Reporting field gives you the
opportunity to tell OJJDP (or the grantor) about 1. Wnat were your accomplisnments during the reporting period?
your program activities for the past year. Include
subgrantee activities.

You have [5000 left. 5000)

» Reflect on the achievements as well as areas for
growth; this is a great opportunity to highlight
outcomes resulting from your funding.

2. What goals were accomplished during the reporting period as they relate to the goals you entered on your grant application?

* Only the narrative information entered at the e ’
State Ievel WI” appear on the Performance Data 3. What problems/barriers did you encounter, if any, during the reporting period that prevented you from reaching your goals or
Report_ milestones?

* You may include narrative responses from your
subgrantees into your state-level narrative. - :

4. Can OJJDP offer assistance to address any problems/barriers you identified in question 37 If so. please describe.

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov


Presenter
Presentation Notes
In addition to the quantitative data entry, grantees are also required to complete 4 mandatory narrative questions pertaining to their activities carried out through the OJJDP funding during the reporting period. OJJDP asks grantees to incorporate their subgrantee activities within their responses as they relate to each question. While the narrative reporting is optional at the subgrantee level, the grantor may request that subgrantees answer their narrative questions. Note: Subgrantees can only enter the narrative information if they enter their own data.



Grantee Data Entry
e

Select Mark
Narrative as
Complete to finish
narrative entry.

Narrative Summa

Return to Status Summary Screen Ol V/Formula Test

Your Data Has Beeln§
Narrative Reporting Status: In progress

Narrative Reporting September 30, 2010
1, What were your accomplishments within this reporting period?
A open-ened te: BOD0 characues
fis is 3 test
2, What goals were accomplished as they relate to your grant application? L

October 2009 to September 2010

Return to Status 5

mary Screen for Tile VFormula Test

Click Return to

Home to continue
with data entry /

pFOCGSS- Narrative Reporting Status: Complete

Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov




Grantee Data Entry
e

If grantees elect to have
subgrantees report for
themselves, the PMT allows the
grantees to review the data that
is entered before the data is

finalized and a report is created.

 Home , Protile , Reporis , Recordings , Log Out

o
Grantee Status Summary
This screen provides a summary of your data entry status.

Please remember to create the downloadable Performance Data Report for submission to 0JJDP.

Click on the Reports tab to generate the report.
Grantee Performance

-Report-ing fvpé df R-epurﬁng {-);rerall _Status Grantee User ID
Toreview the LIRS
View Reporting narsf - subgrantee data, click T
Subgrantee Peﬁormani/‘ View Reportlng to open
/ﬁ — their subaward. — —
Reporting State Awar bgrantee User ID
) 232 Complete TEST for Formula

Total # Completed: 1

Total # In Progress: 0

Enhancing Safety « Ensuring Accountability « Empowering Youth

ojjdp.gov
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Grantee Data Entry

If changes are needed grantees can:
- Edit data at the state-level (click State Edit), OR

» Send Back for Revisions, which allows state-level
users to return the record to the subgrantee with a
message explaining the discrepancies.

» The record will show as In Progress on the State
Status Summary page. After entering comments,
click Yes, send for revisions.

* Provide a user ID and password to the subgrantee
from the Profile page.

« The subgrantee will then receive an e-mail
notifying them that a revision to its record is
needed. A notification is sent to the addressees
on the profile page.

Enhancing Safety « Ensuring Accountability « Empowering Youth

: Home : Federal Awards : Profile : Reports : Help : Log Out
Foupjla
Guapf
October 2009 to September 2010
Award Information Summary  Return to Home Screen for Formula Test 2
[Edit Award Info | [ Select Program Areas | [ Select Measures | [ StateEdit | [ Send Back for Revision |

Measure Selection Status: Complete Data Status: Complete

Award Information

Formula Test 2

Federal Fiscal Year: 2010

Award Information Summary Return to Home Sereen for Formuls Test 2 Return to Award Information Summsry

Once you return this data record to Formula Test 2 for revisions, you will no longer be able to edit their
data. Are you sure you want to continue? You must enter a comment.

TF Yieu, please ente 8 comment fior this reouert

ojjdp.gov

OfjDP



Create a Report

: Home : Profile @ : Recordings : Log Out

Grant Program 20TTMENT-D000 July to December 2014 Switch Grant Program

2008-ME-NT-0000 | | 2013-ME-NT-0000 [ ;
Create a Performance Data Grantee Status Summary for test \ Click the Reports

. This screen provides a summary of your data entry status. ‘ta b to Create a
Report to Smert to OJJDP aS Management of the Federal Award report
part of your progress report. 2013 ME-NT-0000

For Award Number 2013-ME-NT-0000 , you have indicated that grant funds are used for activities implemented by the grantee and subgrantees.

Grantee Performance
F"d::mr‘:"t’a'd Type of Reporting Data Entry Status Report Status
Al statuses for all records for Conples R
which data was entered must show | " permance o
as Complete before a Performance
Data Report can be created. baward | Project  TotalamOunt  pata Eatry Status
5272009  CSATO025G Mentor Sub Test Jul 14 - Dec 16 $200.00 mﬁ?eﬂ;t:ing

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth
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Create a Report

Create the Performance Data Report
for each active Federal award. Select

the appropriate Reporting Period and
click Run Report.

* A sample Performance Data
Report lets you check the report
and ensure no changes are
required.

OfjDP

ll-leports Menu

Use the drop-down menus provided below to select the type of report you would like to view. You must create a separate Performance Data Report for
each award that was active/onen durina the reportina period and submit those reports to QJJDP throuah the GMS svstem.

Mandatory Reports

Performance Data Report

This is the report that you must upload into GMS, when a progress report is due.
Please remember to upload a copy of this report through the GMS system as part of your progress report.

Reporting Period: & October 1, 2013 - September 30, 2014
All Reporting Periods (use for close out)
Federal Award Number: (o005 00 v

REMEMBER: A final
Performance Data Report is

required for submission to
OJJDP; the sample view is

Formula Grant Report not acceptable. ]

Before creating a final Performance Data report, you will need to mark your data as final. Please click on the appropriate link below to procesd.

Mark data as final and create Performance Data report

View a sample Performance Data report

Enhancing Safety « Ensuring Accountability « Empowering Youth

ojjdp.gov



Create a Report

» The Areas for Further Review
page appears if data entry is not
complete for the selected federal
award.

* Follow the instructions to
complete the indicated section.

* You must complete all required
fields to create the mandatory
Performance Data Report.

, Home | Profile 4 Reports | Recordings , Log Out
FuanHia
= 2012-IF-FX-00 _ October 2013 ta September 2014 [ Switeh Grant Program | | Switch Federal Award |

Areas for Further Review

Thank you for using the DCTAT. The system has identified the following issues which must be resolved before your data can be marked as final and you
can generate your final Performance Data report to submit to O1IDP threugh the Grants Management System {GMS).

You have 1 incomplete record.

[overall status User ID

(In Progress TEST0001S

If you have any guestions, please contact the system administrator at 1-866-487-0512

Create Sample Performance Data Report

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov




Create a Report

Now that your data is locked and ready:

* You may add a few comments (two—
three sentences) about your data entry
for the reporting period by clicking Add
Comments.

* If you clicked Add Comments, enter text
and click Save Comments.

* OR click Export as a PDF file.
 Save the report to your computer.

» Upload the report as an attachment into
GMS to submit to OJJDP.

T T T T T T
" Home 1 Federal Awards 5 Profile " Reports . Help N Log Cut
& X
Guagl:
October 2009 to September 2010 Switch Grant Program

Click [ Add Comments'| 1o sdd comments 10 wour neport.

Click [SGHGECEY SR o opan = new window with the PDF file so that vou may save it 10 your computer, Plezsa save 3 copy for ywouwr reconds,

The Export to Word function has been temporarily dissbled, We spologize for the inconveniance,

Plezss remember 1o upload s copy of this neport through the GMS system as part of your progress report,

View of The State of State of Testing Performance Data Report:

Performance Data Report Comments

Enter comments below. These comments will be appended to the bottom of the POF report.

ojjdp.gov

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth



State-Level Resources
-

1. Close Out Report: Creates a report of data from all
reporting periods. Use to submit as a final report to
close out the report.

2. Performance Data Summary Report: Compares
your data to a national aggregate of data.

3. Subaward Detail Data Report: Provides a
detailed view of the data 3ntered for all
subawards for each subgrantee.

4. Performance Data Report by Subgrantee:
Creates a report for the individual
subgrantee.

Mandatory Reports

Performance Data Report
This is the report that you must upload into GMS, when a progress report is due.
Please remamber to upload 2 copy of this report through the GMS system a= part of your progress report.

Reporting Period: & gctober 1, 2016 - September 30, 2017
All Reporting Periods (use for close out)

Federal Award Number: | 2015-JF-Fx-0013 ¥

Optional Reports

Performance Data Summary Report
A summary report of all data and comments reported for the reporting period.
Reporting Period: October 1, 2016 - September 30, 2017
Federal Award Number: [2013-MU-Fx-0015 Notes:
PO16-J7-RX- 0013 « To select multiple entries for federal
ward number, hold down CTRL and
then left click the entries you wish to

select.

Subaward Detail Data Report
& report that presents datz for each performance measure as reported, at the Grantee and Subgrantee level, for all awards received from the selected
fedaral award.

Reporting Period: October 1, 2016 - September 30, 2017

Federal Award Number: |2015-JF-Fx-0013 ¥

Performance Data Report by Subgrantee
A report that presants data for a selected subgrantee for the selected federal award.

Reporting Period: @ qgctober 1, 2016 - September 30, 2017
All Reporting Periods

Federal Award Number: | 2015-)F-F-0013 ¥

Subgrantee: | AZ0154G - Arizona Administrative Office of the Courts (A0C)

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov




Training Resources
-

« Visit the OJJDP Performance Measures webpage to access:

Performance Measure Grids

Data Collection Forms

Performance Measures Trainings
OJJDP PMT User Guide for Grantees and Subgrantees
OJJDP PMT FAQs and Fact Sheet

Annual Performance Reports from 2012 through 2016

ojjdp.gov

OfjDP

Enhancing Safety « Ensuring Accountability « Empowering Youth


https://ojjdppmt.ojp.gov/
https://ojjdppmt.ojp.gov/help/titleIIdocs.html
https://ojjdppmt.ojp.gov/help/DataCollection/PDF/FormulaGrantee2015.pdf
https://ojjdppmt.ojp.gov/help/PM%20Formula%20Title%20ii%20Training_Sept2016_508.pdf
https://ojjdppmt.ojp.gov/help/dctatguidetitleV_II.pdf
https://ojjdppmt.ojp.gov/help/DCTATFAQs.pdf
https://ojjdppmt.ojp.gov/help/OJJDPDCTATFactsheet.pdf

Subgrantee Monitoring
e

« Grantees can review subgrantees’ submitted performance reports to:
— ldentify measures that are not reported or are underreported
— ldentify trends or changes from previous reporting periods

« Subgrantee progress reports can reveal:
— Progress reports give context to the data reported
— Ability to see if goals and objectives are being met
— lIdentify strengths
— Identify problems or challenges subs experienced
— Identify needs for TTA

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov



Helpful Hints

SAFEGUARD QUALITY CHECK TEAM WORK
YOUR DATA

Be sure to collect quality data for

Back up data in case of a system Ensure that all team members clearly

outage. Ensure there is no identifiable

reporting. Make sure collection
: . understand and accept the data
methods are consistent and reliable. e e el f
i i ithi _ : collection plan. This allows for a
information within your database or use Appoint a data steward to be in charge P

. uniform approach and more
a system that replaces personal of quality and double check numbers as PP

: ; : : consistent and reliable data.
information with a number or code. they are entered into the PMT system.

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov



Helpful Hints

RED BUTTON WHAT DOES UPDATE
THIS MEAN... INFORMATION

It is crucial for PMT users to make

buttons are used as indicators
to the action required on that page. On the data entry page, each measure
Select the buttons throughout and question, underlined in ,isa
the page, and it will complete the link to more information. Click on or
task at hand or take you to the next hover over the links throughout the
step. page for a definitions and instructions.

sure the profile page has correct and
complete contact information.
Please update information in the
Grants Management System first,
and then update in PMT.

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov



Contact Information

PMT HELPDESK
m Monday—-Friday Other Contacts:

8:30 a.m.—3:00 p.m. ET Sarah Wisotsky
Closed on Federal Holidays Sarah@carnevaleassociates.com

Adam Kirkman
OHDP Toll-free number: 866-487-0512 akirkman@ojp.usdoj.gov

ojjdppmt@ojp.usdoj.gov

On behalf of OJJDP and the PMT Team,
we thank you for your dedication and hard work!

OJ]DP Enhancing Safety « Ensuring Accountability « Empowering Youth ojjdp.gov



Question and Answer
- ]
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	�Title II �Formula �Grants��
	WebEx Overview and Housekeeping
	WebEx Communication
	Announcements
	Program �Areas��
	Training Objectives
	Title II Program Areas
	Program Area Changes
	Program Area Title Changes
	Performance �Measures ��
	Performance Measure Components
	Types of OJJDP Performance Measures
	Core Measures 
	Core Measures
	Mandatory Measures
	Optional Measures
	Target Behaviors
	Target Behavior Measures
	Changes to Long-Term Target Behaviors
	Instructions for Reporting Zeros
	Narrative Questions
	Title II (Formula) Reporting Schedule
	OJJDP PMT Resources
	Using the OJJDP Performance Measurement Tool (PMT)�� 
	Steps in the Data Entry Process
	OJJDP Performance Measures page link: https://ojjdppmt.ojp.gov
	PMT Login
	Review/Update Profile
	Grant Program Selection
	Grant Program Selection
	Grantee Status Summary
	Grantee Status Summary
	Subgrantee Management: �Add a Subgrantee
	Subgrantee Management: �Add a Subgrantee
	Subgrantee Management: �Add a Subgrantee
	Subgrantee Management: �Add a Subaward
	Manage Subgrantees: �Add a Subaward
	Data Entry for Subgrantees
	Data Entry for Subgrantees
	Data Entry for Subgrantees
	Data Entry for Subgrantees
	Data Entry for Subgrantees
	Data Entry for Subgrantees
	Data Entry for Subgrantees
	Data Entry for Subgrantees
	Data Entry for Subgrantees
	Data Entry for Subgrantees
	Data Entry for Subgrantees
	Data Entry for Subgrantees
	Data Entry for Subgrantees
	Grantee Data Entry
	Grantee Data Entry
	Grantee Data Entry
	Grantee Data Entry 
	Slide Number 55
	Create a Report
	Slide Number 57
	Create a Report
	Create a Report
	State-Level Resources
	Training Resources
	Subgrantee Monitoring 
	Helpful Hints
	Helpful Hints
	Slide Number 65
	Slide Number 66



